
Hire Fees, Additional Charges and Room Capacity
 for Community Events
April 2024 - March 2025

	 
	Monday to Friday
	Saturday and Sunday

	Town Hall (Includes use of bar)
	Hourly rate
	Hourly rate

	Between 	8.00am - 5.00pm 
	£45.00
	£58.00

	Between 	5.00pm - 12.00 midnight 
	£54.50
	£58.00

	After 		12.00 midnight
	£77.50
	£77.50

	Use of Town hall as a green room/dressing room when hiring The Neeld, per event
	£100
(flat fee)
	£100
(flat fee)

	Neeld Community and Arts Centre
	Hourly rate
	Hourly rate

	Between	8.00am - 5.00pm
	£45.00
	£58.00

	Between 	5.00pm - 12.00 midnight
	£54.50
	£58.00

	After 		12.00 midnight
	£77.50
	£77.50

	Syndicate Room or Green Room (included in hire fee if hiring The Neeld)
	Hourly rate
	Hourly rate

	Between 	8.00am - 5.00pm
	£18.00
	£28.00

	Neeld Foyer Minimum 2-hour hire
(included in hire fee if hiring The Neeld)
	Hourly rate
	Hourly rate

	Between 	8.00am - 5.00pm
	£15.50
	£25.00

	Between 	5.00pm - 12.00 midnight
	£31.00
	£40.00

	After 		12.00 midnight
	£40.00
	£60.00

	Yelde Hall Minimum 3-hour hire.  				Monday-Saturday, 9.00am-5.00pm only.
								Sunday and evening rates available on request


	Per half day (9.00am-1.00pm or 1.00pm-5.00pm)
	£30.00
	£30.00 (Saturday only)

	Weekly rates by arrangement
	£250.00
	£250.00 (Saturday only)

	Community Exhibitions which are part of the Museum’s Programme
	20% commission
on sales
	20% commission on sales

	
	
	



See overleaf for additional information and charges (all prices include VAT)

	Chargeable Extras


	Tea and Coffee	
per person, per serving
	£2.10
	Technician, per day
Includes PA, mics & lighting rig
	£98.00

	Tea, Coffee & Biscuits
per person, per serving
	£3.10
	Use of PA system and up to 2 mics 
per day, no technician
	£26.00

	Orange Juice
per person, per serving
	£2.10
	Flipchart & pens
	£11.00

	Kitchen hire	
per day
	£65.50
	SIA Door Staff
per hour for 2 x doorstaff
	£77.00


	Tablecloth hire	
per item
	£8.90
	Additional cleaning charge (from)
	£78.00

	
	
	
	

	Miscellaneous Charges


	Ticketed shows or live performances may incur an additional charge to cover PRS music copyright fees.

	A one-off fee of £170 is chargeable for wedding ceremonies (nb. not wedding receptions/parties)




	Room Capacities


	Layout
	Chippenham
Town Hall
	The Neeld
	Neeld Foyer

	Theatre Style
	170
	217
	n/a

	Cabaret - seated with no dance floor
· 10 people per table
· 8 people per table
	
140
112
	
170
136
	Approx. 65 people 
If hiring the Neeld Foyer only 

	Cabaret - seated with dance floor
· 10 people per table
· 8 people per table
	
100
80
	
130
104
	Approx. 90 people 
If hiring the Neeld Bar & Foyer 

	Boardroom Style
	60
	80
	

	Market stalls (number of 6ft x 2ft tables)
	24
	29
	

	
	
	
	

	The Green Room & the Syndicate Room are available to hire, and each room can hold up to 10 people for meetings.



	These numbers are guides for popular room layouts.  Please contact the Venues Officer on 01249 446699 / venuehire@chippenham.gov.uk to discuss your requirements in more detail.
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