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11 January 2022
To Councillors:
Liz Alstrom (Vice-Chair)
Robert Giles
John Scragg (Chair)

Jenny Budgell
Andy Phillips

Meeting of the Civic Matters Sub Committee – Tuesday 18 January 2022
Dear Councillor,
You are summoned to attend a meeting of Civic Matters Sub Committee to be held in the
Town Hall on Tuesday 18 January 2022 commencing at 2pm for transaction of the
business given in the Agenda attached.
Please note members of the public are invited to address the council at this meeting at
2pm. Members of the public are requested to send their public question to
enquiries@chippenham.gov.uk by 12pm on the day before the meeting and confirm
whether they will be in physical attendance or require an officer to read out the
question on their behalf. Priority of physical attendance will be given to the press and
those that have sent their public question in advance and will read it out, remaining
seats will be allocated on a first come first served basis.
Alternatively, anyone who wishes to watch the meeting only ca do so via this link:
http://youtube.com/channel/UCLhKQ0VMR7-mu7GvGYO3uGg/live
Yours faithfully,

Mark Smith MBA LLB (Hons) CMgr FCMI FSLCC
Chief Executive

All council meetings are open to the public and press
RECORDING OF PUBLIC COUNCIL MEETINGS
Recording and using social media is permitted at Council meetings which are open to the
public. Please note that Chippenham Town Council will be recording this meeting for
training and monitoring purposes only.
7pm – PUBLIC QUESTION TIME (not to exceed 30 minutes)
The public are welcome to make representations, ask questions and give evidence at a
meeting which they are entitled to attend in respect of the business on the agenda.
To aid the virtual meeting process, Chippenham Town Council ask members of the public
to email their questions to enquiries@chippenham.gov.uk no later than 12pm on the day
before the meeting.
Any individual representation is limited to no more than 3 minutes. The Chair will call
the representation from those who are indicating that they wish to speak; written
representations can also be received in advance of the meeting. A record of any public
participation session shall be included as an appendix to the Minutes.

Agenda
Civic Matters Sub Committee – Tuesday 18 January 2022
Wards affected
1.

APOLOGIES FOR ABSENCE
To receive apologies for absence.

2.

NOTIFICATION OF SUBSTITUTION
To receive any notification of substitution made
to the Chief Executive.

3.

DECLARATION OF INTEREST
All Members of the Town Council are reminded
to declare any pecuniary or non-pecuniary
interests they may have in any business of the
Council, its Committees or
Sub-Committees, in accordance with the latest
approved Code of Conduct.
Members are reminded to declare any
dispensation granted in relation to any relevant
matter.

4.

MINUTES
To approve as a correct record and to sign the
draft minutes of the meeting held on Tuesday 14
September 2021. Minutes require a proposer and
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Wards affected

Page no.

All Wards

5-6

All Wards

7 - 16

All Wards

17 - 20

TRAVEL All Wards

21 - 24

seconder for approval
5.

CHAIR'S ANNOUNCEMENTS
To receive any announcements from the Chair.

6.

TOWN CRIER RECRUITMENT
To receive and consider a report from the
Democratic and Civic Officer regarding Town
Crier Recruitment (copy attached).

7.

MAYORAL PROTOCOL UPDATE
To receive and consider a report from the
Democratic and Civic Officer regarding the
Mayoral Protocol Update (copy attached).

8.

CIVIC EVENTS UPDATE
To receive a report from the Democratic and
Civic Officer regarding Civic Events, reviewing
Civic Sunday, Armistice Day and Remembrance
Sunday and detailing plans for Holocaust
Memorial Day and Commonwealth Day (copy
attached)

9.

MAYOR'S
ENGAGEMENTS
EXPENSES UPDATE

AND

To receive a report from the Democratic and
Civic Officer regarding the Mayor’s Engagements
and Travels Expenses (copy attached).
10.

ITEMS FOR COMMUNICATION
To consider any items for communication and
any items to be consulted with the Youth
Council.

11.

DATE OF NEXT MEETING
The next meeting of the Civic Matters Sub
Committee will take place Tuesday 15 March
2022.
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Agenda Item 4

Minutes of a meeting of the Civic Matters Sub-Committee held at the Town Hall on
Tuesday 14 September 2021 at 2pm.
COUNCILLORS:

OFFICERS
PRESENT:

Liz Alstrom
Robert Giles
John Scragg (Chair)

Jenny Budgell
Andy Phillips

Michael Weeks (Democratic and Civic Officer)
Heather Rae (Head of Democratic Services)
Jess Mantell (Democratic Services Officer)
Kingsley Walker (Technician)

PUBLIC PRESENT: There were no members of the public present.
PUBLIC QUESTION TIME
There were no written or verbal questions from any member of the public.
11.

APOLOGIES FOR ABSENCE
No Apologies for absence were received.

12.

NOTIFICATION OF SUBSTITUTION
No notification of substitution were received.

13.

DECLARATION OF INTEREST
No declarations of interest were made.

14.

MINUTES
The minutes of the meeting held on Tuesday 8 June 2021 were proposed by
Councillor Liz Alstrom, and seconded by Councillor Jenny Budgell.
RESOLVED that:
i) The minutes were approved as a correct record and were signed by the
Chairman.

15.

CHAIRMAN’S ANNOUNCEMENTS
There were no Chairman’s announcements.

16.

CIVIC AWARDS 2022
The Democratic and Civic Officer presented the report regarding the Civic Awards
2022.
With all in favour
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RESOLVED that:
i)
ii)

17.

Councillors note that nominations for Civic Awards 2022 will be requested
from residents between 1 January and 28 February 2022.
Councillors approved the additional Civic Award 2022 Criteria.
a) The Town Council acknowledges that staff and Councillors volunteer their
time freely with other organisations in the Town. This should not stop a
voluntary colleague of a current staff member/Councillor or the
organisation itself being nominated by a resident. For transparency, where
known, the applicant should declare on the application form if they aware
of any involvement of a current Councillor or staff member within the
voluntary group or organisation.
b) The Town Council acknowledges the continued commitment of the many
individual residents and organisations to the overall wellbeing of the Town.
To acknowledge this, previous award winners can be considered for another
Civic Award after a period of no less than 5 years.

MAYORAL CHRISTMAS CARD
The Democratic and Civic Officer presented the report regarding the Mayoral
Christmas Card 2021. Councillor Jenny Budgell noted that while not against the
wording she did have concerns about the choice of the use of ‘Happy Christmas’.
RESOLVED that:
i)
ii)
iii)
iv)
v)

18.

The picture on the front of the card to be a suitable picture of the Mayor’s
choice.
Inside the card, the wording needs to be Happy Christmas.
The card should say it’s from the Mayor, Councillors and staff of
Chippenham Town Council.
That this year, a mix of physical cards and electronic cards will be
circulated to recipients.
That two versions of the card should be produced one signed by the Mayor
only and one signed by both the Mayor and the Chief Executive and sent
appropriately. This does replicate what other local Town Councils are now
doing, and will also cut down the number of cards being sent by the Council
e.g. one from the Mayor and one from the Chief Executive.

DRAFT CIVIC AND CEREMONIAL BUDGET 2022/23
The Head of Democratic Services presented the report regarding the draft Civic
and Ceremonial Budget 2022/23. Councillor Jenny Budgell highlighted the inclusion
of the Modern.gov software costs, previously agreed by Council and the inclusion of
an amount to purchase a Town Crier uniform within the Civic Regalia budget. It
was noted that these inclusions increased the proposed budget for 2022/23, but
savings had been identified compared to the budget in 2021/22.
RESOLVED that:
i)
ii)

Councillors approved the recommendations in the Civic and Ceremonial
budget of £31,920.00 for 2022/23.
The Civic and Ceremonial budget of £31,920.00 be recommended to the
Strategy and Resources Committee for consideration as part of the wider
budget setting process 2022/23.
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19.

CIVIC EVENTS UPDATE
The Democratic and Civic Officer presented the report regarding the Civic Events
Update. Councillors thanked officers for all their work organising the recent Civic
Events and highlighted the lack of Councillor attendance recently.
RESOLVED that:
i)

20.

Councillors noted the report.

MAYOR’S ENGAGEMENTS AND TRAVEL EXPENSES UPDATE
The Democratic and Civic Officer presented the report regarding the Mayor’s
engagements and travel expenses update.
RESOLVED that:
i)

21.

Councillors noted the report.

PLATINUM JUBILEE PLANS
The Democratic and Civic Officer presented the report regarding the Platinum
Jubilee Plans.
RESOLVED that:
i)

22.

Councillors noted the report.

ITEMS FOR COMMUNICATION
There were no items for communication.

23.

DATE OF NEXT MEETING
The next meeting of the Civic Matters Sub-Committee will be held on Tuesday 18
January 2021.
The meeting closed at 2.36pm
These Minutes are subject to confirmation at the next meeting.
Signed on behalf of the Sub-Committee as a true record of the meeting
Signature:

Date:
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Agenda Item 6

Agenda Item 6
Meeting

Civic Matters Sub-Committee

Date

18 January 2022

Report Title

Town Crier Recruitment

Author

Michael Weeks, Democratic and Civic Officer

1.0

PURPOSE OF REPORT

1.1

To consider the options for proceeding with the recruitment of a Town Crier.

2.0

INTRODUCTION AND BACKGROUND INFORMATION

2.1

Until September 2020, Chippenham Town Council had a Town Crier who would attend
Civic and Ceremonial events or Town events to do relevant cries to promote what was
going on at the Council. On occasions the Town Crier would also be invited to attend
events being put on by local community organisations to do suitable cries.

2.2

The Town Crier in post until September 2020, was shared between Chippenham Town
Council and Melksham Town Council. The previous Town Crier was registered with the
Ancient and Honourable Guild of Town Criers, had over 25 years’ experience, had public
liability insurance for up to £5,000,000 and supplied his own uniform.

2.3

The Town Crier post is currently vacant due to the previous holder of the position
retiring in September 2020.

2.4

At the Civic Matters Sub Committee meeting on 14 September under minute 18 a
recommendation was made to the Strategy and Resources Committee to propose a
budget that included £4000 to purchase a new uniform for a new Town Crier.

2.5

The Strategy and Resources Committee (S&R) did not support the budget for a new
uniform and it will not be part of the final budget 22/23 for Full Council to adopt. (S&R
08 December 2021, Minute 53 refers).

3.0

TOWN CRIER RECRUITMENT

3.1

The previous Town Crier fulfilled two main roles.
i)
ii)

3.2

On relevant occasions the Town Crier will attend events within the town to
promote what is happening by doing appropriate cries and / or handing out
leaflets.
They act as an ambassador for the town. This can include visiting other towns to
attend competitions as part of the Town Criers Guild.

Councillors are to note that the retired Town Crier has offered to assist the Mayor and
the Chief Executive to recruit a suitable replacement.
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3.3

Due to the uniform cost not being supported by the Strategy and Resource committee
the Civic Matters Sub Committee needs to decide on a way forward regarding the
recruitment of a new Town Crier, and there are several options available to the
Committee.
i)
ii)

iii)

The current Town Crier vacancy is not filled and the Civic Matters Sub Committee
decide that the Town Council will not to have a Town Crier.
The Town Council proceeds with a suitable recruitment process and selects a
new Town Crier to be put in place for the financial year 2023/24. The Town
Council currently owns an extremely oversized Town Crier uniform that could
potentially be taken to a tailors and adjusted to fit the new Town Crier. The
Democratic and Civic Officer has made enquires with suitable tailors in the town
and they have advised that no cost or guarantee could be placed on this until
they had the new Town Crier in front of them with the uniform on.
The Town Council looks at engaging with a suitable company to hire a Town Crier
on relevant occasions when one is needed to be put in place for the financial
year 2023/24. The Democratic and Civic Officer has contacted an organisation
linked to the Loyal Company of Town Criers and an event lasting a couple of
hours would mean a hire cost of approx. £400.

3.4

The Town Crier Honorarium of £150 per year is part of the recommendation to Full
Council for the 22/23 budget.

4.0

CONTRIBUTION TO CORPORATE PLAN PRIORITIES

4.1

The recruitment of a Town Crier will contribute to the following corporate priority;
i.

Corporate Priority 4 – To promote Chippenham as a destination Market Town based
on our rich heritage, history and culture.

5.0

STAFFING IMPLICATIONS

5.1

There are no staffing implications.

6.0

FINANCIAL IMPLICATIONS

6.1

If option 3ii or 3iii are chosen there is no allocation in the budget proposals for 22/23
to cover these costs. Further research will be required to incorporate them into the
23/24 budget proposals.

7.0

RECOMMENDATIONS

7.1

That Councillors decide how they wish to proceed regarding recruiting a Town Crier as
set out in 3.4 i-iii.

7.2

If Councillors chose either of the options laid out in 3ii or 3iii, the cost implications will
be researched further and incorporated into the 23/24 budget proposals.
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Agenda Item 7
Meeting

Civic Matters Sub-Committee

Date

18 January 2022

Report Title

Mayoral Protocol Update

Author

Michael Weeks, Democratic and Civic Officer

1.0

PURPOSE OF REPORT

1.1

For Councillors to consider an update of the Mayoral Protocol.

2.0

INTRODUCTION AND BACKGROUND INFORMATION

2.1

Councillors will be aware that at Full Council on 24 November 2021 following a
Councillor Motion, Councillors resolved to amend the title, Chairman to Chair to which
minute 64 refers.

2.2

Whilst implementing the change in references to ‘Chair’, the entire Protocol has been
reviewed early ahead of June 2022 and amendments are proposed to reflect any
relevant standing order changes, officer job titles and any Mayoral protocol matters
that are not already included.

3.0

MAYORAL PROTOCOL UPDATE

3.1

The Mayoral Protocol states the role and responsibilities of the Mayor and Deputy Mayor.
The protocol is used to advise and guide The Mayor, the Deputy Mayor, Councillors and
officers.

3.2

The amendments included within the updated protocol ensure that the protocol is clear
for use by Councillors and Officers in the future.

3.3

In APPENDIX A the amendments to the protocol can found highlighted and underlined.

4.0

CONTRIBUTION TO CORPORATE PLAN PRIORITIES

4.1

Having a Mayoral Protocol contributes to the following corporate priorities;
i.

Corporate Priority 2 – An active role in the future development of Chippenham
through collaboration with partners and stakeholders.

ii.

Corporate Priority 4 – To promote Chippenham as a destination Market Town based
on our rich heritage, history and culture.

iii.

Corporate Priority 5 – Effective and efficient use of resources.

S:\AGENDAS AND MINUTES 2012 onwards\6 Civic Matters Sub-Committee\Civic Matters May 2021 to 2022\3. 18 January
2022\Reports\Item 7 Mayoral Protocol Update.docx
Page 1 of 2

Page 11

5.0

STAFFING IMPLICATIONS

5.1

There are no staffing implications.

6.0

FINANCIAL IMPLICATIONS

6.1

There are no financial implications.

7.0

RECOMMENDATIONS

7.1

That councillors agree to adopt the updated Mayoral Protocol at APPENDIX A with a
review date in three years’ time (January 2025).
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APPENDIX A

Mayoral Protocol

Author: Democratic Services Manager
Responsibility: Civic Matters Sub Committee
Date Adopted: 05 June 2019
Review Date: June 2022
Amendments:
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Protocol for Town Mayor and Deputy Mayor
Incorporating: Mayor/Mayoress/Deputy Mayor Relationship
INTRODUCTION
The office of Mayor is ceremonial and non-political. The Mayor represents the town
at civic and ceremonial events and is elected each year at the annual meeting of the
Council.
The role of the Mayor is to undertake Chippenham Town Council’s civic and
ceremonial duties in a dignified manner so as to uphold and enhance the status of
the town and engender civic pride.
The Mayoralty position gives the opportunity to promote and uphold the special
character of Chippenham. The following points are laid down and should be read in
conjunction with the agreed Member and Employee Protocol and the Town Council
Standing Orders.
The Town Mayor shall carry out the role and duties of office in accordance with the
approved Protocol, as reviewed and amended from time to time.
THE ROLE AND DUTIES OF THE TOWN MAYOR
1.

The Town Mayor and Deputy Mayor are Members of the Council and legally
are Town Councillors, bound by any national legislation enacted from time
and any related local code.

2.

The Mayor and Deputy Mayor have no additional powers to those attributed
to being a Town Councillor, other than those specified in law relating to being
Chair of the Town Council, outlined in Standing Orders.

3.

The Mayor, once elected by procedures set out in the Town Council’s Standing
Orders, shall hold Office from the Annual Meeting of the Town Council of one
year, generally held in May, until the Annual Meeting of the Town Council of
the following year.

4.

The Mayor, if present, will preside over Full Council meetings. Dates for
which will be set out in the Town Council Calendar of Meetings.

5.

The Mayor will meet with the Chief Executive prior to Full Council meetings
to discuss the Agenda and Mayor’s Announcements.

6.

The Mayor should observe the strictest neutrality and impartiality at all
times, but is entitled to use a casting vote, when available, in any manner
he/she may choose.

7.

The Mayor may designate a Mayoress or Consort, as appropriate.
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8.

The Mayor should not be seen to be supporting any particular local group in
sensitive areas which may lead to criticism, nor is it proper for the Mayor to
show undue favouritism for one local group over another, with the exception
of indicating support for a particular group through the Mayor's Charity.
During his or her year of office, the Mayor normally supports a local charity
or organisation. Outside organisations and individuals often organise
fundraising activities in support of this charity appeal.
The support for the chosen charity will normally include fundraising, and
promotion at Civic Sunday, on the Mayoral Christmas Card and Town Council
website. Additional fundraising opportunities will be considered by the
Democratic and Civic officer and the Head of Democratic Services, and any
further promotion on the Town Council’s Social Media channels during the
Mayoral year will be considered by the Democratic and Civic Officer and the
Head of Communications and Customer Services.

9.

The Mayor, will be known as Mr. Mayor or Madam Mayor and have their name
preceded by the word “Councillor”.

10.

The Mayor shall be known as the Town Mayor of Chippenham and
regarded as the first citizen of the Town.

11.

The Mayor shall receive an annual mayoral allowance as specified in the
budget for the year. This will be paid monthly through the Chippenham Town
Council payroll programme and direct to a designated bank account. There is
also a Mayoral travel allowance.

12.

The Mayor on taking office shall receive the Protocol and other relevant
documents.

13.

The Town Council has a budget for approved Civic Events and Entertainment
to be approved through the Strategy and Resources Committee and
recommended to Full Council as part of the annual budget setting round.

14.

The Mayor is entitled to one free use of the Town Hall or The Neeld during
his/her Mayoral year for a mayoral function, which is an annual fundraiser for
the Mayor’s chosen charity.

15.

It is usual for the Mayor to have an annual fund raising event for his/her
charity. Assistance with the organisation of this event will be led by the
Democratic & Civic Officer.

16.

The Town Council will meet the cost of the Mayor's official Christmas card
sent by the Mayor on behalf of the Town Council to a maximum sum fixed
annually.

17.

The Town Council will meet the cost of the Mayor's photograph and frame for
the Mayor's Parlour.
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ENGAGEMENTS
18.

The Mayor receives invitations to engagements throughout the year and
attends these wearing the Chain of Office, if required.

19.

All engagements should be directed through the Office and will be dealt with
by the Democratic & Civic Officer who will be the main point of contact for
the Mayor and Deputy Mayor. The Head of Democratic Services will advise
and support the Democratic and Civic Officer in all aspects relating to the
Mayor and Deputy.

20.

The Democratic & Civic Officer is not responsible for, nor should respond to,
any correspondence of a personal nature or to that relating to “Ward”
business but only mail regarding official Mayoral engagements.

21.

The Mayor should not receive any official mail at his/her own home. If this
should happen any mail received should be brought into the Office.

22.

The Democratic & Civic Officer will keep the Mayor’s Diary of official
engagements and keep the Mayor updated with new events.

23.

The Democratic & Civic Officer will keep a list of all official engagements
attended for submission to Full Council.

24.

The Mayor or Deputy Mayor may make an appointment to meet with the
Democratic & Civic Officer at a mutually convenient time to discuss
engagements, as necessary.

25.

The Mayor will be expected to personally thank organisers of those
engagements he/she has attended, either by email or by written letter. If
required, the Democratic and Civic Officer will assist with the provision of
necessary stationary, which should not be used for any other correspondence.
This mail will be posted from the office at the cost of the Town Council.

26.

The Mayor or Deputy Mayor should not normally accept engagements outside
Chippenham unless they are of a Civic nature. The Chief Executive should be
consulted in cases of doubt.

27.

If the Mayor and Deputy Mayor are present at an engagement the Mayor takes
precedence and shall wear his/her Chain of Office. The Deputy Mayor may
wear his/her Badge/Chain of Office in the presence of the Mayor.

28.

The Mayor may not wear his/her Chain of Office at an engagement outside
Chippenham without the express permission of the Chairman (Mayor) of that
Parish, Town or District.

29.

If the Mayor is unable to accept an invitation, the Democratic & Civic Officer
will ask the Deputy Mayor to attend on his/her behalf. Any expenses incurred
will come from the Mayor’s Allowance.
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30.

St Pauls Community Service in April and St Pauls Remembrance service in
November will be attended by the Mayor, Macebearer and Chief Executive in
robes as a Mayoral engagement.

CIVIC
31.

The Mayor should only wear his/her Chain of Office when undertaking official
duties as Mayor.

32.

The Mayor’s Consort/Mayoress may only wear his/her Chain of Office while
accompanying the Mayor.

33.

The Deputy Mayor may wear his/her Chain of Office in the absence of the
Mayor when deputising for him/her at an official engagement.

34.

The Democratic & Civic Officer will normally be in attendance at the main
Civic events as per the agreed Civic Calendar. i.e. Mayors Investiture, Armed
Forces Day, Civic Sunday, Wiltshire and Swindon Pride, Merchant Navy Day,
Armistice Day, Remembrance Sunday, Holocaust Memorial Day,
Commonwealth Day and the Twinning Reception. The Head of Democratic
Services will provide guidance to the Democratic & Civic Officer for Civic
events.

35.

Mayoral Robes can only be worn when the Mayor is attending a Civic Event.
This comprises Bicorn with gold flash (Tricorn for female Mayors), red robe
trimmed with fake fur, white gloves, lace jabot and the Chain of Office.
On the above occasions the Mayor or Deputy Mayor is normally accompanied
by the Macebearer and Chief Executive who will also be in Civic dress. Mayoral
robes are not normally worn on any other occasion without the prior
agreement of the full Town Council.

36.

In the absence of the Mayor, the Deputy Mayor is entitled to the Mayor's right
of precedence within the district, although the Deputy Mayor does not have
the right to wear the robes.

37.

The Mayor and Deputy Mayor are key ambassadors for Chippenham, their
dress and behaviour whilst on Civic duties should demonstrate this
respectfully.

38.

The Lord Lieutenant or Deputy Lieutenant, when attending a function or
event in an official capacity representing the Crown, takes precedence over
the Mayor.

MAYOR’S PARLOUR
39.

The Mayor shall have use of the Mayor’s Parlour, following prior arrangement
with the Democratic & Civic Officer.

40.

Access to the Mayor’s Parlour out of office hours must be avoided if possible,
but if unavoidable must be pre booked with the Democratic & Civic Officer.
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41.

The Mayor may use the Mayor’s Parlour to host meetings with organisations
of the Town and meet with the Democratic & Civic Officer to discuss
engagements and events.

INSURANCE & CARE OF THE CHAIN
42.

The Town Council shall be responsible for the insurance of the Mayor and the
Deputy Mayor’s Chain of Office. However, it is the responsibility of the Mayor
and Deputy Mayor to ensure that they comply with the home security and
other requirements set out within the Town Council’s insurance policy from
time to time.

43.

The Mayor and Deputy Mayor will ensure that the Chains of Office are treated
with the utmost care and when not being worn are stored and are transported
in their carry bags in such a way as to guard against any wear or damage
occurring.

GENERAL
44.

The Mayor, upon election, is appointed President of:




Abbeyfield Chippenham Society Limited
Chippenham Sea Cadets, TS Tiger
Chippenham Twinning Association

45.

The Mayor will present a Certificate and a gift to the Civic Award recipients,
if applicable, and will be entitled to choose a suitable gift for this ceremony
from the approved budget. Guidance can be given as to the nature of the
gift by the Democratic & Civic Officer.

46.

The Mayor and the Chief Executive can present a Certificate of Appreciation
to thank any resident or organisation in the town at any time.
The Mayor, Chief Executive or Democratic and Civic Officer can nominate a
resident or organisation for a Certificate of Appreciation to highlight and
thank them for a positive contribution. The nomination will be discussed on
its merits by the Mayor, Chief Executive and the Democratic and Civic Officer.
If the nomination is agreed, the Certificate of Appreciation will be presented
at an appropriate time.

46.

The Mayor may receive gifts occasionally during his/her year. These gifts
may be of a personal nature in which case may be retained by the Mayor, but
others that are obviously for the Town must be handed to the Town Council.

47.

All guests at Civic events including dignitaries should be invited to sign the
Visitors Book.

48.

Unless otherwise requested by the incoming Mayor, the Mayor’s chaplain will
be the Reverend presiding at St Andrew's Church, Chippenham.

49.

The Mayor and Deputy Mayor should inform the Democratic & Civic Officer as
early as possible of any dates
Pagethey
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50.

The Democratic & Civic Officer should be informed of any special
circumstances that may affect the Mayor's attendance or enjoyment of an
engagement i.e. fear of heights, allergic reaction to certain foods, dietary
needs or disability.

51.

Matters regarding protocol or of a general concern to the Mayor can be
discussed, in the first instance, with the Chief Executive.

52.

The Mayor will operate an account at the same branch of the bank which
holds the Town Council's Current Account, although this account is for the use
of Mayoral funds and not part of the Town Council's Balance Sheet. The
signatories of the account will be the Mayor, the Democratic & Civic Officer
and the Head of Democratic Services, who will co-operate in any handover to
any successor(s).

53.

The Mayor’s account belongs to the Civic Institution of Mayors and not to an
individual. The only signatories on the account are the ones authorised to
deal with payments and receipts, who are the Democratic & Civic Officer, the
Head of Democratic Services and the Mayor of the day. It is not part of the
Town Councils balance sheet.

54.

If any need to interpret this Protocol arises, it should be referred to the Chief
Executive for a ruling in the first instance, and afterwards to the relevant
committee.
MAYOR/MAYORESS/DEPUTY MAYOR RELATIONSHIP



The Mayor can appoint a person to serve as consort (male) or mayoress
(female). This can be someone appointed for the whole Mayoral year or
guests can be arranged on an engagement by engagement basis. The Mayor
may attend engagements alone.



If the Mayor would like to discuss how they or their guest are addressed due
to gender neutrality during their term as Mayor and not use the terms Mr
Mayor, Madam Mayor, Consort or Mayoress, this can be discussed with the
Democratic and Civic Officer at the start of the Mayoral year.



Some engagements are for either the Mayor / Mayoress or Mayor / Consort
i.e. Mayoral Balls/ Dinner Dances/Cocktail Parties.



It is rare that the Mayor and Deputy Mayor are invited to the same
engagement.



The Deputy Mayor provides cover for occasions when there are two
engagements on the same day at the same time.
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The Deputy Mayor provides cover for the Mayor at times of sickness, annual
leave or incapacitation.



The Deputy Mayor can deputise should the Mayor pass away during their year
in Office.



Standing order 12.1g states that ‘The Deputy Town Mayor will automatically
be nominated for the position of Town Mayor at the Annual Town Council
meeting for the following year. It is convention at Chippenham Town Council
that this nomination is supported by Councillors and no other nominations
are received for the position of Mayor. The position of Deputy Mayor allows
a Councillor to deputise for the Mayor at engagements and gain experience
over the course of a Municipal year. New nominations for Deputy Mayor can
be submitted at each Annual council meeting in line with standing orders.



There is no precedent for the post of Deputy Town Mayor being held vacant.



There is no precedent for the Mayoress or Mayor’s Consort being regarded as
deputising for the Mayor.



The custom and practice in all respects is that the Mayoress or Consort
accompanies the Mayor to assist with the smooth running of functions,
rather than deputising for him/her on their own.
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Agenda Item 8
Meeting

Civic Matters Sub-Committee

Date

18 January 2022

Report Title

Civic Events Update

Author

Michael Weeks, Democratic and Civic Officer

1.0

PURPOSE OF REPORT

1.1

To update Councillors on Civic Sunday, Armistice Day and Remembrance Sunday Civic
Events and to ask councillors for feedback.

1.2

To update Councillors on plans for the upcoming Holocaust Memorial Day and
Commonwealth Day.

2.0

INTRODUCTION AND BACKGROUND INFORMATION

2.1

Civic Events are organised by officers for Chippenham Town Council on an annual basis.

3.0

CIVIC EVENTS
i)

Civic Sunday

3.1

Civic Sunday took place on Sunday 11 September 2021.

3.2

On the day there was a service at St Andrews Church, followed by an awards ceremony
and a sit down buffet for invited guests.

3.3

The Mayor presented 5 Civic Awards and 3 Certificates of Appreciation to local residents
and organisations at the awards ceremony.

3.4

Due to ongoing concerns regarding COVID19 the decision was made in consultation with
the Mayor and the Chief Executive to reduce the guest list for the event.

3.5

Guests in attendance included a Deputy Lieutenant, Mayors of other towns, the
Honorary Freeman, military and emergency service representatives, award winners and
supporters.
ii)

Armistice Day

3.6

Armistice Day took place on Thursday 11 November 2021.

3.7

A public Act of Remembrance led by the Royal British Legion on the steps of the Town
Hall followed by a two minute silence marked the day.
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3.8

Guests included a Deputy Lieutenant, the Honorary Freeman, Chairman of Wiltshire
Council, veterans representing the Royal British Legion and Town Councillors.
iii)

Remembrance Sunday

3.9

Remembrance Sunday took place on Sunday 14 November 2021.

3.10

The day was marked by a Church Service at St Andrews, a public act of remembrance
at the war memorial in the Market Place and a parade of uniformed organisations
through the high street.

3.11

To mark the 100th Anniversary of the Town’s war memorial, uniformed groups laid 100
poppies on the memorial, one poppy for each year.

3.12

The Mayor assisted the Royal British Legion in choosing the best uniformed organisation
on parade and the best dressed young person on parade in Monkton Park at the end of
the event.

3.13

Guests included the Vice-Lord Lieutenant, Chairman of Wiltshire Council, military and
emergency services representatives and Town Councillors.

3.14

On the day of the event, there was an issue with cars flouting the parking suspension
that was in place at the Market Place. Of the 8 cars parked there, 7 were moved by
their owners prior to the event starting following work by officers, Wiltshire Police and
members of the public using social media. Due to the cars not blocking the public
highway, the Police had no legal power to remove the vehicles.

3.15

Following the event the Democratic and Civic Officer liaised with Wiltshire Council
parking services and Wiltshire Police to ensure this doesn’t happen again in the future.
For future events, the parking suspension will come into force on the Saturday
afternoon. Wiltshire Council Parking Services staff will be on hand to start contacting
vehicle owners / administer parking fines if required and the Town Council will rope off
the entrance to the car park to ensure no further vehicles enter the area overnight.
iv)

Holocaust Memorial Day

3.16

Holocaust Memorial Day will take place on Thursday 27 January 2022.

3.17

The Mayor will be pre-recording a video which will include an address and the lighting
of a candle to be released on social media on the day.

3.18

A battery powered candle will be displayed in the window of the Town Hall and stay lit
for 24 hours to mark the date.
v)

Commonwealth Day

3.19

Commonwealth Day will take place on Monday 14 March 2022.

3.20

Due to the current uncertainty regarding the ongoing COVID19 pandemic and potential
9 Regiment RLC deployments, the key event partner, this year’s event will be scaled
back.
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3.21

The day will be marked with a flag raising ceremony on the steps of the Town Hall, and
operational commitments dependent a march past by 9 Regiment RLC. There will be no
school engagement or showcasing element by members of 9 Regiment RLC inside the
Neeld this year due to the reasons stated in 3.20.

3.22

COVID-19 restrictions dependent refreshments will still be served in the Town Hall
before and after the flag raising ceremony.

4.0

CONTRIBUTION TO CORPORATE PLAN PRIORITIES

4.1

Civic Events will contribute to the following corporate priority;

i.

Corporate Priority 4 – To promote Chippenham as a destination Market Town based on
our rich heritage, history and culture.

5.0

STAFFING IMPLICATIONS

5.1

There are no staffing implications.

6.0

FINANCIAL IMPLICATIONS

6.1

The costs associated with Civic events will be met from the existing Civic and
Ceremonial budget.

7.0

RECOMMENDATIONS

7.1

That councillors note the report.
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Agenda Item 9

Agenda Item 9
Meeting

Civic Matters Sub-Committee

Date

18 January 2022

Report Title

Mayor’s Engagements and Travel Expenses Update

Author

Michael Weeks, Democratic and Civic Officer

1.0

PURPOSE OF REPORT

1.1

To update Councillors on all engagements attended by the Mayor and Deputy Mayor,
and to update Councillors on the Mayor’s travel expenses.

2.0

INTRODUCTION AND BACKGROUND INFORMATION

2.1

Councillors will be aware that a report is supplied to each Full Council meeting with a
list of all Mayoral engagements attended.

2.2

The Mayor also updates the Civic Matters Sub-Committee on the list of Mayoral
Engagements and the Mayor’s travel expenses to ensure transparency and for the
opportunity to feedback to the Civic Matters Sub-Committee any points to note.

3.0

MAYORAL ENGAGEMENTS & TRAVEL EXPENSES
i) Mayoral and Deputy Mayoral Engagements September 2021 to January 2022

3.1

In APPENDIX A of this report Councillors will find a list of all engagements attended by
the Mayor, Cllr John Scragg and the Deputy Mayor, Cllr Liz Alstrom between 14
September 2021 to 18 January 2022.
ii) Mayor’s Travel Expenses

3.2

During Municipal year 2021/22 so far, the Mayor has spent a total of £36.00 of the
£400.00 budget.

4.0

CONTRIBUTION TO CORPORATE PLAN PRIORITIES

4.1

Mayoral engagements contribute to the following corporate priority;

i.

Corporate Priority 4 – To promote Chippenham as a destination Market Town based on
our rich heritage, history and culture.

5.0

STAFFING IMPLICATIONS

5.1

There are no staffing implications.
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6.0

FINANCIAL IMPLICATIONS

6.1

Any travel expenses incurred will be included within the Mayoral travel allowance
budget.

7.0

RECOMMENDATIONS

7.1

That councillors note the report.
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APPENDIX A
Mayoral Engagements 2021/2022 - Mayor Cllr John Scragg
September
14
22
26
October
2
4
7
8
18
19
19
20
20
24
November
1
2
11
12
12
14
15
17
24
26
28
29
December
3
6
8
9
13
14
15
15
26
January
9
10
12

Engagements
Civic Matters
Full Council
Civic Sunday
St Andrews Church Autumn Fair Opening
Chippenham Hospital Radio ‘Mayors Month’ Radio Interview
Purple flag tour of CTC Sites & welcome meal
Purple flag business networking event
CEAG
Florence Hancock Blue Plaque unveiling
Chippenham & District Arts Society Awards Evening
Citizenship Ceremony
Museum Photography Club Exhibition
Royal Wootton Bassett Civic Service
Chippenham Hospital ‘Mayors Month’ Radio Interview
Parliament week
Armistice Day
Community Donations Cheques
Signing of the Global Convent of Mayors
Remembrance Sunday
Chippenham Hospital ‘Christmas Special’ Recording
Citizenship Ceremony
Full Council
Official opening of Yanni’s Caribbean Restaurant
Christmas light switch on 2.30pm ish
CEAG
Christmas Light trail opening
Chippenham Hospital ‘Mayors Month’ Radio Interview
Senior Festive Afternoon Tea at the Neeld.
Gingerbread trail winners announcement
County of Wiltshire Carol Service
St Nicholas School visit
St Peters School Defib unveil
Citizenship Ceremony
Hospital Radio Christmas Special
Chippenham Armed Forces Veterans Breakfast Club
CEAG
Full Council
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Mayoral Engagements 2021/2022 - Deputy Mayor - Cllr Liz Alstrom
September
14
15
16
18
26
October
7
8
24
November
2
December
3
6

Opening of Managing Personal Finance Course: Chippenham Eco
Hub
Citizenship Ceremony
NSPCC AGM
Official opening of the borough lands westmead open space trail
Civic Sunday
Purple flag tour of CTC Sites & welcome meal
Purple flag business networking event
Westbury Civic Service
Parliament Week
Museum Volunteers Christmas Party
Chippenham Flower Club Open Evening
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