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James Bradbury
Clare Cape
Bill Douglas
Gemma Grimes
Kathryn Macdermid
Mary Norton
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Nic Puntis
John Scragg (Chairman)
George Simmonds
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17 November 2021 

To Councillors: 
Desna Allen
Declan Baseley
Jenny Budgell
Pete Cousins
Robert Giles
Angie Litvak-Watson
Nick Murry
Andy Phillips
David Poole
Chris Ruck
Matthew Short
Myla Watts

Meeting of the Full Council – Wednesday 24 November 2021 

Dear Councillor, 

You are summoned to attend a meeting of Full Council to be held in the Town Hall, High 
Street, Chippenham on Wednesday 24 November 2021 commencing at 7pm for 
transaction of the business given in the Agenda attached. 

Please note members of the public are invited to address the council at this meeting at 

7pm. Members of the public are requested to send their public question to 
enquiries@chippenham.gov.uk by 12pm on the day before the meeting and confirm 
whether they will be in physical attendance or require an officer to read out the 
question on their behalf. Priority of physical attendance at a Council meeting will be 
given to the press and those who have sent their public question in advance and will 
read it out, remaining seats will be allocated on a first come first served basis.

Alternatively, anyone who wishes to watch the meeting only can do so via this link:

http://youtube.com/channel/UCLhKQ0VMR7-mu7GvGYO3uGg/live 

Yours faithfully, 

Mark Smith MBA LLB (Hons) CMgr FCMI FSLCC 
Chief Executive 

Public Document Pack

http://youtube.com/channel/UCLhKQ0VMR7-mu7GvGYO3uGg/live


All council meetings are open to the public and press 

RECORDING OF PUBLIC COUNCIL MEETINGS 
Recording and using social media is permitted at Council meetings which are open to the 
public. Please note that Chippenham Town Council will be recording this meeting for 
training and monitoring purposes only. 

7pm – PUBLIC QUESTION TIME (not to exceed 30 minutes) 
The public are welcome to make representations, ask questions and give evidence at a 
meeting which they are entitled to attend in respect of the business on the agenda. 

To aid the virtual meeting process, Chippenham Town Council ask members of the public 
to email their questions to enquiries@chippenham.gov.uk no later than 12pm on the day 
before the meeting. 

Any individual representation is limited to no more than 3 minutes. The Chairman will 
call the representation from those who are indicating that they wish to speak; written 
representations can also be received in advance of the meeting. A record of any public 
participation session shall be included as an appendix to the Minutes.

Agenda 
Full Council – Wednesday 24 November 2021 

Wards affected Page no. 
1. APOLOGIES FOR ABSENCE

To receive any apologies for absence.

2. DECLARATION OF INTEREST

All Members of the Town Council are reminded
to declare any pecuniary or non-pecuniary
interests they may have in any business of the
Council, its Committees or Sub-Committees, in
accordance with the latest approved Code of
Conduct.

Councillors are reminded to declare any
dispensation granted in relation to any relevant
matter.

3. MINUTES

To receive the draft minutes of the Council
meeting held on Wednesday 22 September 2021.
Minutes require a proposer and seconder for
approval (copy attached).

7 - 18 

4. MAYOR'S ANNOUNCEMENTS

i. To receive any announcements from the

19 - 20 

Mayor. 
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ii. To receive a list of engagements undertaken 
by the Mayor and Deputy Mayor since the last 
meeting of the Council held on Wednesday 22 
September 2021 (copy attached).

5. POLICE REPORT

To receive a verbal update from a 
representative from Wiltshire Police.

6. COMMITTEE MINUTES

The Chairman invites all Councillors to raise any
queries or questions on the work being
undertaken by Committees, purely for
information only. To receive the following:

a. Amenities, Culture & Leisure Committee
The draft minutes of the meeting held on 10
November 2021 (previously circulated).

b. Planning, Environment & Transport
Committee
The draft minutes of the meetings held on 16
September, 07 October and 28 October 2021
(previously circulated).

c. Strategy and Resources Committee
The draft minutes of the meeting held on 20
October 2021 (previously circulated).

d. Human Resources
The draft minutes of the meeting held on 11
November 2021 (previously circulated).

7. YOUTH COUNCIL MINUTES

To receive the minutes from the Youth Council
meetings held on 12 October and 09 November
2021 for information only (copies attached).

21 - 30 

8. ELECTION OF LEADER OF THE COUNCIL

To elect a Leader of the Council who shall be
Chairman of the Strategy and Resources
Committee. This vacancy has arisen following a
resignation.

Any nomination for Leader of the Council will be
proposed, seconded and voted upon in

accordance with Standing Order 12.1m viii.
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9. CIVIL WAR CHIPPENHAM 1643 - PARTNERSHIP
EVENT

To receive and consider a report from the Head
of Heritage and Museum Services regarding
funding for a partnership event organised by the
English Civil War Society (ECWS) in July 2022
(copy attached).

All Wards 31 - 32 

10. WESTBURY TOWN COUNCIL - REQUEST FOR
FINANCIAL ASSISTANCE

To receive and consider a report from the
Director of Community Services regarding a
request from Westbury Town Council for
financial assistance relating to a legal challenge
against Wiltshire Council’s decision to approve a
waste incinerator on the edge of Westbury (copy
attached).

All Wards 33 - 34 

11. DECLARATION OF OFFICE

Council to consider a further extension for a
Councillor, who could not sign the Declaration of
Acceptance of Office due to ill health. Council
to consider whether the Councillor may sign
their Declaration of Office at a later date prior
to the next meeting of Council. This has been
approved by Council previously on 19 May 2021,
16 June 2021 and 22 September 2021.

In the event that Council approve this further
extension, the Councillor will have until the next
Full Council meeting on 12 January 2022 to sign
the declaration. If this does not happen, it will
be put on the agenda for consideration again at
the meeting on 12 January 2022. If Council do
not approve a further extension, there would
automatically be a Councillor vacancy as the
Councillor would immediately cease to be a
Councillor. This is in accordance with the Local
Government Act 1972 s.83 (4).

12. COUNCILLOR MOTIONS

To consider the following Councillor Motions:

i) Councillor motion from Councillors Myla

Watts and James Bradbury regarding 
change of the use of the word 
‘Chairman’ to ‘Chair’ (copy attached). 

All Wards 35 - 38 
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ii) Councillor motion from Councillor Bill
Douglas regarding Group Leader 
meetings with full attendance by 
representatives of each group (copy 
attached). 

All Wards 39 - 44 13. NEIGHBOURHOOD PLAN UPDATE

To receive a report from the Head of Planning

updating Councillors on the progress of the

Neighbourhood Plan (copy attached).

14. COUNCILLOR'S FEEDBACK

i. To receive feedback from Town
Councillors on significant work they are
involved with (each Councillor who wishes to
submit a report has 5 minutes only).

ii. To receive an update from Councillor
John Scragg on the activities of the
Wiltshire Association of Local Councils.

iii. To receive feedback from Wiltshire
Councillors on significant work they are
involved with (each Councillor who wishes to
submit a report has 5 minutes only).

iv. To receive updates on any Committee
Membership changes.

v. To receive ideas for potential CIL projects
funded by the 85% of CIL that Wiltshire
Council retain from development within
Wiltshire to be forwarded to Wiltshire
Council.

vi. Community Matters – opportunity for
Councillors to ask for updates which can be
given verbally or in writing after the meeting.

15. ITEMS FOR COMMUNICATION

To consider any items for communication and

any items to be consulted with the Youth

Council.
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The next ordinary meeting of Full Council will be 
held on Wednesday 12 January 2022 at 7pm. 

16. DATE OF NEXT MEETING
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Minutes of a meeting of Full Council held in the Town Hall, Chippenham on 22 

September 2021 at 7pm. 

Councillors present: 

Desna Allen Liz Alstrom (Vice Chair) 

Declan Baseley James Bradbury 

Jenny Budgell Clare Cape 

Pete Cousins Bill Douglas 

Robert Giles Gemma Grimes 

Angie Litvak-Watson Kathryn Macdermid 

Nick Murry David Poole 

Nic Puntis Chris Ruck 

John Scragg (Chairman) Matthew Short 

George Simmonds Myla Watts 

Hayley Wilson 

Officers present: Mark Smith, Chief Executive 

Matt Kirby, Director of Community Services  

Lynsey Nichols, Head of Communications and Customer Service 

Helen Bywater, Head of Corporate Support 

Andy Conroy, Head of Planning 
Paul Harvey, Head of Leisure Services 
Will Tidmarsh, Head of Environmental Services 
Gillian Ballinger, Head of Finance 
Heather Rae, Head of Democratic Services  

Michael Weeks, Democratic and Civic Officer 

Amy Abram, Management Accounts Apprentice 
Kingsley Walker, Halls Team 

Public present: There were 5 members of the public present. 

PUBLIC QUESTION TIME 

There were two written questions and two verbal questions from members of the 
public, which are appended to these minutes at APPENDIX A. The responses to these 
questions were not part of the meeting but are appended to these minutes at 
APPENDIX B. 

36. APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillor Mary Norton due to ill health 
and Councillors Andy and Nina Phillips due to personal reasons. 
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37.  DECLARATION OF INTEREST 
 

There were no declarations of interest made. 
 

38. MINUTES 

 

The minutes from the meeting held on 19 May 2021 with one amendment to include one 
omitted representation to outside bodies and the draft minutes of the meeting held on 
16 June 2021 were proposed by Councillor Desna Allen and seconded by Councillor Liz 
Alstrom with all in favour, it was; 

 
RESOLVED that: 

 
The amended minutes from the meeting held on 19 May 2021 and the minutes from 
the meeting held on 16 June 2021 were approved as a correct record and were signed 
by the Chairman. 
 

39. MAYOR’S ANNOUNCEMENTS  
 

i. a) The Mayor highlighted applications for the Chippenham Youth Council are open to 
all young people who live or go to School in Chippenham or the surrounding areas. The 
details are on the Chippenham Town Council website and the Town Council can be 
contacted for further details. 
 
b) The Mayor reminded all present of the virtual Climate Conversation on ‘Water 
Conservation’ on Wednesday 29 September at 7pm on Zoom. Further details including 
registration are on the Eventbrite page. 

 
ii. The list of engagements undertaken by the Mayor and Deputy Mayor since the last 
meeting of the council held on Wednesday 16 June 2021 were noted. 
 

40. POLICE REPORT 

 

The Inspector updated on the current policing priorities within the Chippenham area 
including anti-social behaviour, increased enforcement, increased violent crime, 
preventative work, speeding, car meets and County Lines. The Chairman thanked the 
Inspector for attending the meeting and answering Councillor questions.  

 
RESOLVED that: 

 
The update be noted. 
 

The Inspector left the meeting 
 

41. COMMITTEE MINUTES 

 
a. Amenities, Culture and Leisure Committee 

The minutes of the meeting held on 08 September 2021 were presented by 
Councillor James Bradbury with all matters resolved. 
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b. Planning, Environment and Transport Committee 
The minutes of the meetings held on 24 June, 15 July, 05 August and 26 
August 2021 were presented by Councillor Gemma Grimes with all 
matters resolved. 
 

c. Strategy and Resources Committee 
The minutes of the meeting held on 01 September 2021 were presented 
by Councillor Myla Watts with all matters resolved. 
 

d. Human Resources Committee 
The minutes of the extraordinary meeting held on 16 June 2021 and the 
meeting held on 02 September 2021 were presented by Councillor Desna 
Allen with all matters resolved. 
 

42. YOUTH COUNCIL MINUTES 

RESOLVED that: 
 

The minutes from the Youth Council meetings held on 14 June and 30 June 2021 were 
noted. 

 
43. CLIMATE EMERGENCY – CONSULTANCY RESOURCE 

 

The Director of Community Services presented the report regarding the Climate 
Emergency and engaging a consultant. It was proposed by Councillor Nic Puntis, 
seconded by Councillor Matthew Short and with all in favour, it was; 

 

RESOLVED that: 

 

The commissioning of the Climate Change Consultant to undertake the works outlined 
within APPENDIX A of the report at a cost of £24,620, over and above the current 
agreed budget for 2021/22 be approved. 

 

44. ECOLOGICAL EMERGENCY MOTION – ACTION PLAN AND BUDGET IMPLICATIONS 

 

The Chief Executive presented the report regarding an action plan and related 
budgetary implications of implementing the Ecological Emergency motion. 

 

Councillor Jenny Budgell raised concerns over the budget setting process and whether 
the requirement to propose a budget to Full Council in January would be met. It was 
highlighted that expectations should be managed, and resources need to be looked at.   

  

Councillor Myla Watts proposed an amendment to the recommendations of the report, 
it was seconded by Councillor Kathryn Macdermid. Councillors debated the amendment 
and the proposer and seconder agreed minor changes to the wording to put forward the 
following amendment to the vote: “That Councillors note the report and: 

1. Confirm that they wish to deliver the aspirations contained within the 
adopted Ecological Emergency motion, with the aim of not increasing the 
precept charge beyond the normal inflationary increase; and 

2. That officers report back to the next suitable S&R and Full Council meeting, 
and following the outcome of the next Financial Sub Committee meeting, on 
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which objectives may have to be delayed in being implemented as a result of 
other financial priorities.” 

 
A vote was taken and with all in favour, it was; 

 

RESOLVED that: 
  

Councillors noted the report and: 

i. Confirmed that they wish to deliver the aspirations contained within the adopted 
Ecological Emergency motion, with the aim of not increasing the precept charge 
beyond the normal inflationary increase; and 

ii. Requested officers report back to the next suitable Strategy and Resources and Full 
Council meeting, and following the outcome of the next Financial Sub Committee 
meeting, on which objectives may have to be delayed in being implemented as a result 
of other financial priorities. 

45. DECLARATION OF OFFICE 

 

The Head of Democratic Services highlighted that Councillor Mary Norton was unable to 
sign the Declaration of Office due to ill health. Councillors were asked to consider a 
further extension, a vote was taken and with the majority in favour, it was; 

 

RESOLVED that: 
  

Councillors agreed that Councillor Mary Norton may sign the Declaration of Office at a 
later date prior to the next meeting of Council on 24 November 2021. If this does not 
happen, it will be put on the agenda for consideration again at the meeting on 24 
November 2021. 

 

46.  COUNCILLOR MOTIONS 

 
i) COUNCILLOR MOTION 1 
Councillor Declan Baseley presented the Councillor motion regarding encouraging 
sheltering of refugees in Chippenham. The motion was seconded by Councillor Angie 
Litvak-Watson, there was one amendment to include thanks and congratulations to 
Wiltshire Council in the letter. With all in favour, it was; 

 

RESOLVED that: 
  

Although Chippenham Town Council are unable to allocate council housing, Councillors 
supported the motion that the Chief Executive of the Town Council write a letter to the 
Chief Executive of Wiltshire Council to congratulate them on work already undertaken 
and express our shared view that Chippenham will gladly house as many refugees as 
feasibly possible, in the same manner as they have done in the past for displaced 
people under similar circumstance. This will be subject to the availability of the 
housing stock under the control of Wiltshire Council as the Statutory Housing Authority. 
Chippenham Town Council will endeavour to work collaboratively with Wiltshire Council 
and other third parties on this issue in accordance with our scope of control and 
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available resources. We hope that Chippenham can set an example as one of the largest 
towns in Wiltshire for the rest of our county to follow. Let our town display proudly its 
solidarity with the Afghan people, and its commitment to easing the burden of this 
unfolding humanitarian crisis.  

 
 

ii) COUNCILLOR MOTION 2 
Councillor Nick Murry presented the Councillor motion regarding a request to Wiltshire 
Council to engage with the Town Council on revised housing numbers and Spatial 
Strategy for Chippenham. The motion was seconded by Councillor Clare Cape and with 
all in favour, it was; 

 

RESOLVED that: 
 

The Chief Executive of the Town Council submit a letter to Wiltshire Council’s 
Corporate Director - Place, requesting a workshop style meeting between appropriate 
members of Wiltshire Council’s Spatial Planning team and all Chippenham’s Town 
Councillors who are able to attend. The aim of the meeting would be to allow 
Councillors to be updated on Wiltshire Council’s plans for the town in terms of housing 
numbers and locations, for issues and options to be presented, questions to be asked 
and the views of Town Councillors to be recorded, so they can be taken into account at 
a formative stage of the plan. The meeting would be chaired/ facilitated by the Mayor 
and supported by the Director of Community Services and the Head of Planning.  
The letter should include a request for this to take place as soon as possible and 
sufficiently in advance of proposals being firmed up for the Regulation 19 (Draft Plan) 
consultation in the early part of 2022. 

 
 

iii) COUNCILLOR MOTION 3 
Councillor Nick Murry presented the Councillor motion regarding a request for officers 
to investigate setting up a Climate Emergency Fund. The motion was seconded by 
Councillors Declan Baseley and Kathryn Macdermid, there was one amendment to 
change the proposal of the next Full Council meeting to the next suitable Full Council 
meeting within this financial year. With all in favour, it was; 

 

RESOLVED that: 

 

Officers to investigate and report back to the next suitable Full Council meeting within 
this financial year on a suitable mechanism and means of organising a Climate 
Emergency Fund, with a view to establishing it in the next financial year, subject to 
approval of the necessary budget by Full Council.    
 
 

At 8.55pm, the Chairman highlighted Standing Order 15.7 relating to finishing meetings 
within a two hour period by 9pm, and asked Councillors whether they would vote to 
continue the meeting to a reasonable time to finish the business within the agenda, with 
all in favour, the meeting continued.  

 
 
 
 

Page 11



 

S:\AGENDAS AND MINUTES 2012 onwards\1 Council\Council May 2021 to 2022\3. 22 September 2021\Minutes\Draft Minutes Full 

Council 220921.docx  Page 6 of 11 

47. APPOINTMENT TO OUTSIDE BODY, VICAR AND CHURCHWARDENS OF ST ANDREW'S 
CHARITY 

 
Councillors considered a request from St. Andrew’s Church, Chippenham to nominate 
Mrs Margaret Harrison as their nominee to be a Trustee to fill the position held by the 
late Cllr Bambury. Mrs Harrison has been Clerk of the Trustees for many years and 
would hold office until April 2023.  

 

RESOLVED that: 
  

Mrs Margaret Harrison be nominated as trustee of the Vicar and Churchwardens of St 
Andrew's Charity to fill the position held by the late Cllr Bambury and shall hold office 
until April 2023.  

 

48. DEVELOPING THE NEW CORPORATE STRATEGIC PLAN FOR 2022-26 

 

The Head of Corporate Support updated Councillors on the review process of the 
Corporate Strategic Plan.  

 

RESOLVED that: 
  

Councillors noted the process and timeframe that will be followed for the development 
of the new Corporate Strategic Plan.   
 

49. NEIGHBOURHOOD PLAN UPDATE 

 

The Head of Planning updated Councillors on the progress of the Chippenham 
Neighbourhood Plan since the last update in June 2021. It was noted that the new 
Neighbourhood Area now fully aligns with the new Chippenham Parish boundary and 
that a grant of £9000 had successfully been obtained from Locality. 

 

RESOLVED that: 
  

Councillors noted the report.  
 

50. COUNCILLORS FEEDBACK 

 

i. Councillor Jenny Budgell highlighted that the Chairman of Chippenham Borough Lands 
Charity is keen to speak to any interested Councillors to inform them of what the 
Charity do and to arrange a visit.  

 

ii. The Chairman, Councillor John Scragg, updated on the activities of the Wiltshire 
Association of Local Councils (WALC) and noted he had been re-elected Chairman of the 
WALC Executive Committee and re-elected as the Wiltshire representative at the 
National Assembly of the National Association of Local Councils (NALC).  

 

iii. Councillor Nic Puntis, as Chairman of the Operational Flood Working Group North, 
highlighted that any incidents of flooding within the parish, particularly within new 
developments should be reported back to the Operational Flood Working Group North. 
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iv. The following Committee Membership changes were noted: Cllr George Simmonds on 
Strategy and Resources Committee for Cllr Chris Ruck, Cllr Robert Giles on Amenities, 
Culture and Leisure Committee to fill a vacancy.  

 

v. There were no ideas for potential CIL projects funded by the 85% of CIL that 
Wiltshire Council retain to be forwarded to Wiltshire Council.  

 

vi. There were no Community Matters updates requested. 

 

51. ITEMS FOR COMMUNICATION 
 

Councillors did not request any items for communication or with the Youth Council. 
 

52. DATE OF THE NEXT MEETING 
 

The next meeting of Full Council will take place at 7pm on Wednesday 24 November 
2021. 

 

 
The meeting concluded at 9.06pm 

 
These Minutes are subject to confirmation at the next meeting 

 
 
 Signed on behalf of the Council as a true record of the meeting 
 
 
 Chairman:     Date:
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Public Comments and Questions 

APPENDIX A 

At the invitation of the Chairman residents made the following comments and questions or 
they were read out by an officer on their behalf:  

 
1. “Thank you Mr Mayor, I have got one statement and two questions tonight, the first 

statement is I wish to put on record my vote of thanks to the outside team this year, its 
been a challenging year for them, the weather has been unpredictable, its either been 
very hot or there has been a lot of rain. There were a lot of issues raised, but I just 
wanted to put on record my thanks to the outside staff who dealt with it in a very 
professional manner. My two questions relate to open spaces, the first one is in relation 
to open spaces in terms of cutting of the grass. Throughout the COVID period, what has 
become apparent is that many people want to use outside space more frequently, my 
question to the Council is when they look at their grass cutting exercise for next year, 
could they consider during the School holiday period, that 6-8 week period, where we 
have key open spaces such as in my Council division of Goodward Way, that they could 
be more frequently cut through that period? Because a number of residents did come 
back to me to say they would like to have used it more frequently but the grass was at 
a length that didn’t allow it, just a plea for that to be considered. 
The second question in relation to open spaces, a couple of years ago, I think it was a 
motion that I brought forward, it was in relation to open spaces and Chinese sky 
lanterns. I believe it’s my understanding that the Council at that time adopted a policy 
for the non-release of sky lanterns, but my question relates to whether the town 
council added the non-releasing of fireworks in open spaces. In addition to that, with 
the wording of that motion I think it only related at that time to open spaces owned by 
the town council. Obviously since then, the town council are managing open spaces 
which they don’t own but they do manage because of the devolution exercise coming 
down from Wiltshire Council. Could I ask them to revisit that policy and just confirm to 
me does it include fireworks? and will it include all the open spaces that the town 
council now manage?”  

 
2. “I would like to convey my support for the three motions proposed under Item 11, and 

I’m gladdened to see these suggestions come up, as they show once again that our 
Councillors are striving to use their influence and resources to act on important social 
and green issues. I’m fully in support of the proposal to ask Wiltshire Council to commit 
to providing homes for Afghan refugees. I work for Doorway, an organisation who many 
will know support those who are experiencing homelessness or a vulnerable housing 
situation, and whilst I am no expert in the complex needs of refugees I know that there 
are local services such as ours that could help to provide a network of support for 
displaced people. I have also witnessed the generosity of members of the public 
towards those who are experiencing hardship and believe that the community and 
community-based organisations could be mobilised in support. Secondly, I’d like to 
strongly endorse the motion to seek involvement and dialogue with Wiltshire Council 
planning team as early as possible to understand fully the spatial implications of the 
revised plan for a road and associated housing to the South of Chippenham.  I would 
like to see Wiltshire Council urged to rethink the priorities for this scheme with the 
necessary overarching focus on their responsibilities to minimise carbon emissions and 
to protect the countryside from further destruction, as recognised and supported by 
Chippenham residents and councillors.  I fear that despite Wiltshire Council’s forced-
hand response to the ‘Future Chippenham’ consultation, they will continue to progress 
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the revised plan in the least climate and community friendly way, concentrating on 
rescuing what remains of the original strategic and financial objectives, instead of 
proactively recalibrating aims around less car dependency, more brownfield capacity, 
and the need to determine and respond carefully over time to actual housing need - not 
arbitrary, unjustified growth targets. I think a close association with Town Councillors, 
some of whom have worked on Chippenham’s Neighbourhood plan, would provide a 
much-needed lens of local knowledge, and the scrutiny and transparency to help 
prevent the sense of predetermination of plans that we have seen to date. Finally, I 
think it makes absolute sense to set up a Climate Emergency fund for access by not-for-
profit and other organisations without the available means to pursue decarbonisation 
and adaptation projects.  With no central government funding to draw on forthcoming, 
and scientists and meteorologists confirming not only the effects of climate change but 
acceleration of these effects often in line or exceeding the upper end of expectation, I 
believe we must do whatever is within our reach to enable rapid change and to foster a 
culture in which responding to the climate and ecological emergencies are treated with 
proportionate urgency and a sense of shared purpose.” 

 
 

3. “I'm starting to get frustrated with Chippenham Town Council, I don't think it is the 
Councillors or the staff that I deal with when sending in my questions or attending 
meetings as they are always positive and helpful, so who is it who doesn't want the best 
for Chippenham? Back when the Council Tax increase came out earlier in the year I was 
depressed like many others, people can't afford to eat or heat their houses and 
Chippenham Town Council was raising Council Tax to the maximum with an 
unresearched comment made that people who were struggling would get help. Imagine 
my astonishment when at the next Council meeting I attended the topic on the agenda 
was the excess money the Council had and unspent CIL money that was used for normal 
budgeted items so why was Council tax put up? I had been wondering when to raise the 
above so it doesn't happen next year and as it is in the information pack today that 
Council Tax would go up by 5.5% if vital changes are made it seemed like a good time. 
At June's Town Council meeting many of us were sat feeling very cold as the air 
conditioning was on full power, How much money and carbon emissions would have 
been saved over the summer if jackets were removed and used less electricity on air 
conditioning during a Climate Emergency? I was also concerned at the plastic bottles of 
water in a prominent place being used two years into a climate emergency, with a 
water fountain you would already be seeing the savings. Then there was the 
consultancy fee for the Neeld Hall to gather information when it would take 5 minutes 
to draft and create a survey.  If I see all this in one visit to a Council meeting how much 
more money is being wasted by Chippenham Town Council not being efficient that 
could be freed up to invest in tackling the climate and ecological emergencies and 
setting the example for residents? Looking through the proposals in answer to the 
Ecological emergency to me it seems like somebody just made the total as high as 
possible to get out of doing the work by saying it will be a 5.5% increase in Council Tax. 
£5,200 each to update the two Procurement Policy that should have been updated 2 
years ago when the climate emergency was declared. Over £80,000 for machinery and 
alternatives to glyphosate and whatever other highly toxic chemicals you are using.  
Again a lot of Councils did this as part of declaring a Climate Emergency eg Frome in 
January 2019, is this figure from discussions with other Councils that have over 2 years 
of experience like Frome? How much could be removed as it is part of business as usual 
eg legal advice and trees covered in previous meetings and the Monkton Park 
maintenance plan?  Agenda item 13 says the money is already budgeted for the 
Corporate Priorities which are covered in this agenda item too so there is budgeted 
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money available to tackle the ecological emergency why isn't it being used rather than 
lazily threatening to increase Council Tax. Where is the list of savings from mowing less 
and lower energy bills, even if there is an initial outlay for future years there are gains, 
where are these figures and I presume you still have excess money? If we had an e-
newsletter like all other Wiltshire towns the Council can collaborate with residents and 
businesses further reducing costs. Refashion your town's posters in Kandu Arts are a 
perfect example of the work already being done. Squeeky Solutions, Cousin Norman's 
refills and school uniform swap, Just Because You Love It, eco products and refills all 
thriving through the pandemic showing the importance of the climate emergency to the 
residents of Chippenham.  Ramblers, cyclists and running groups all providing a starting 
point for the Corporate priorities if we work together. What has the Council achieved 
over the two years since declaring a climate emergency, according to the report and 
website it's just arranging a few webinars?” 

 
4.“Thank you Chair, its good to see so many new ideas coming from the new Councillors 
tonight, I hope everyone is ready to lay their cards on the table and demonstrate 
whether they are progressive or a dinosaur. At the last Full Council meeting on 16 June 
I asked the Council to confirm that no officers were paid in excess of £50,000 a year as 
such information was not published in accordance with the Local Government 
Transparency Code. The reply I got was to quote ‘the Council will be publishing this 
information on the Council’s website in due course’ that was it and it has now 
appeared. I’d like to ask the Council to re-visit that answer and re-phrase it 
appropriately. Something like, ‘oh dear, we’re very sorry, it seems we’ve dropped the 
ball and missed some vital information, we’ll publish it immediately and make sure that 
the officers responsible receive immediate re-training and make sure this never 
happens again’. Then perhaps, we could have some confidence in the capability of the 
relevant officers. If that answer was given, I wouldn’t be here tonight asking the 
questions I’m asking. This is information that must be published, and clearly it hasn’t 
been published for a number of years. I’ve worked in regulated industries both financial 
services and medical device manufacturing and something that must be done, cannot 
be ignored or brushed under the carpet, particularly when its pointed out. This 
inevitably leads to additional questions on how this happened for so long, how it wasn’t 
noticed by relevant officers and how was it missed by auditors. How many other items 
that must be published are not being made public? at a quick glance I have found one 
so far. What else is being done to ensure that this does not happen again and that 
competent people are placed in charge of compliance for the Local Government 
requirements? Thank you”. 
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Not part of the meeting APPENDIX B

Written responses to public questions asked at the Full Council meeting on 22 September 
2021: 

 
1. Thank you for your comments and questions asked at Full Council on 22 

September 2021, your comments have been noted. On 26 September 2018, the 
Town Council agreed to add a condition of venue hire banning the release of 
Chinese Lanterns and Helium balloons from Town Council venues and open 
spaces. There was a Councillor motion agreed at Full Council on 27 November 
2019 regarding fireworks, the draft policy was written and agreed under 
delegated authority during the time that meetings were not able to take place 
due to the COVID pandemic. Full Council 22 July 2020 Minute 13 refers. The 
Policy states: ‘Chippenham Town Council does not support the releasing of 
fireworks from any open space or building which it owns or manages. This is 
with the exception of organised displays which have been previously agreed by 
the Town Council.’ 

 
2. Thank you for your comments made at Full Council on 22 September 2021, the 

Councillor motions were agreed by Full Council, you can read the detail in the 
minutes - Full Council 22/09/21 Minute 49 refers. 
 

3. Thank you for your comments made at Full Council on 22 September 2021. The 
process of setting the precept each year which forms part of Council tax is 
decided by Councillors who are informed and discuss all aspects of the Council’s 
budget. Community Infrastructure Levy (CIL) money must be spent within five 
years and can only be spent on qualifying items. Officers raised the unspent 
amount of CIL to ensure that it is used before its expiry. The Council meeting in 
June was under COVID restrictions, in normal times the Council does provide 
water in jugs and glasses, however to ensure the meeting was safe we provided 
individual plastic bottles if required. The Council has achieved a great deal over 
the last two years since declaring a Climate Emergency, the process is 
transparent and meeting notes are available to read HERE. The Climate 
Emergency Advisory Group is a collaboration between Councillors and members 
of the public who have relevant skills and knowledge.  
 

4. Thank you for your comments and questions asked at Full Council on 22 
September 2021. The Town Council must clarify that your statement and public 
question was not factually correct. The Local Government Transparency Code 
2015 applies to parish councils with a gross annual income or expenditure 
(whichever is the higher) exceeding £200,000. The Code sets out recommended 
practice for the publication of information by councils with this gross annual 
income or expenditure. Part 2 of the Code is recommended practice but not 
mandatory for parish councils with a gross annual income or expenditure 
between £200,000 and £6.5M and is mandatory for parish councils a gross annual 
income or expenditure in excess of £6.5M. Therefore, where the Council falls 
into between the £200k and £6.5M, as Chippenham Town Council does, it is 
recommended practice to publish but not a statutory requirement. Chippenham 
Town Council officers are well qualified and trained, and aim to continually 
improve. Officers looked into this matter and identified any information that the 
guidance recommends that we should publish.  
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Mayoral Engagements 2021/2022 - Mayor Cllr John Scragg 

 Engagements 
September  
26 Civic Sunday 
October  
2 St Andrews Church Autumn Fair Opening  
4 Chippenham Hospital Radio ‘Mayors Month’ Radio Interview  
7 Purple flag tour of CTC Sites & welcome meal 
8 Purple flag business networking event 
18 CEAG 
19 Florence Hancock Blue Plaque unveiling 
19 Chippenham & District Arts Society Awards Evening 
20 Citizenship Ceremony 
20 Museum Photography Club Exhibition 
24 Royal Wootton Bassett Civic Service 
  
November  
1 Chippenham Hospital ‘Mayors Month’ Radio Interview  
2 Parliament week 
11 Armistice Day 
12 Community Donations Cheques  
12 Signing of the Global Convent of Mayors  
14 Remembrance Sunday 
15 Chippenham Hospital ‘Christmas Special’ Radio Recording 
17 Citizenship Ceremony 
24 Full Council  

 

Mayoral Engagements 2021/2022 - Deputy Mayor - Cllr Liz Alstrom 
 

September  
26 Civic Sunday 
  
October  
7 Purple flag tour of CTC Sites & welcome meal 
8 Purple flag business networking event 
24 Westbury Civic Service 
November  
2 Parliament Week 
14 Remembrance Sunday  

 

Page 19

Agenda Item 4



This page is intentionally left blank



 

S:\AGENDAS AND MINUTES 2012 onwards\20 Youth Council\1. Meetings 2021-2022\12 October\Draft Minutes Youth Council 
121021.docx 

 

Minutes of a meeting of the Chippenham Youth Council held at the Meeting Place, 

Town Hall, Chippenham on 12 October at 4.30pm. 

 

Youth Councillors present: 
Harriet Auld Alice Knight 
Daniel Mason Isabelle Pettinger  
 
Officers present:  Heather Rae, Head of Democratic Services, Chippenham Town 

Council (CTC) 
Jess Mantell, Democratic Services Officer, CTC 

   Elaine Davis, Museum Assistant, CTC 
   Maisie Simpson, Marketing Assistant, CTC 
 
1.
  
 

APOLOGIES FOR ABSENCE  
 
Apologies were received from Youth Councillors Thomas Short, Thomas Berry, 
Andrew Berry and Ayla Erencan.  
 

2.
  

SIGNINING OF ACCEPTANCE OF OFFICE  
 
New Youth Councillors Harriet Auld and Daniel Mason agreed to the Terms of 
Reference and signed their Acceptance of Office. 
 

3. ELECTION OF CHAIRMAN 
 
Attendees heard speeches from those wishing to stand for Chairman. After a 
secret ballot Isabelle Pettinger was elected Chairman for the first half of the 
year.   
 

4. ELECTION OF VICE CHAIRMAN 
 
Attendees heard speeches from those wishing to stand for Vice Chairman. After 
a secret ballot Harriet Auld was elected Vice Chairman for the first half of the 
year. 
 

5. UPDATE ON CHIPPENHAM YOUTH COUNCIL LAST YEAR  
 
Youth Councillors who were Members last year updated the new Youth Councillors 
on what had been achieved so far including visiting Stanley Park to discuss and 
ensure mental health training is conducted for the staff, working with local 
organisations such as Doorway and Unity House to break the cycle of 
homelessness and participating in radio interviews. 
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6. RECRUITMENT OF YOUTH COUNCIL MEMBERS 
 
Youth Councillors watched the recruitment video made last year. Youth 
Councillors agreed that the recruitment video should be circulated to the local 
schools and Wiltshire College along with the appropriate forms now that school 
is returning to normal. Youth Councillors suggested posting the video to the 
Instagram page to attract young people. Jess Mantell will send out this 
information along with the poster to schools and to Youth Councillors so that 
they can promote the Youth Council internally. The Museum Assistant, Elaine 
Davis explained she also has a list of relevant contacts which could be useful for 
attracting the higher years in local primary schools. Youth Councillors discussed 
the ways in which they could ensure word gets around in school such as using the 
School Parliament and tutor times. 
 
The Marketing Assistant gave an update on what has been done so far regarding 
recruitment, explaining there have been multiple posts on Instagram, a Talk 
Chippenham article and participation by the Chairman in radio interviews over 
the summer. Maisie Simpson encouraged suggestions from Youth Councillors 
regarding what sort of content should be posted on to social media. 
 
The Head of Democratic Services, Heather Rae, explained that there will be 
events in the future such as the Christmas stall to assist with recruitment and 
that there will be an opportunity to discuss these things later in the meeting. 
 

7. PARLIAMENT WEEK 
 
Heather Rae explained that Parliament Week is an informal event with different 
activities which the Democratic and Civic Officer, Michael Weeks organises. All 
Youth Councillors present expressed an interest in attending. A request was 
made that the opportunity to attend be opened up to Youth Council as a whole. 
Jess will confirm with Michael Weeks and feedback to the Youth Council at the 
next meeting. 
 

8. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

UPDATES FROM COUNCIL MEETINGS 
 

• Jess gave a verbal update regarding the Dogs On / Off Lead debate in 
John Cole’s Park. It was decided at the Amenities, Culture & Leisure 
Committee (ACL) meeting on 08 September, that the current rules (these 
being dogs allowed off the lead in the top field only and dogs to be kept 
on the lead in all other dog permitted areas) stay the same and the 
current signage should be reviewed. Youth Councillors agreed this was the 
right decision and echoed the need for clearer signage in the park. 
 

• Jess gave a verbal update regarding the Chippenham Town Council’s Staff 
Survey Results as quested by the Human Resources Committee (HR) 
meeting on 08 September. A snapshot of the responses to the survey was 
given. Youth Councillors noted the update and were pleased that the 
positive responses to the staff survey had increased when compared to 
when the survey was conducted in 2017. 
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9. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FUTURE AGENDA ITEMS 
 

When considering the list of future agenda items, Youth Councillors picked out a 
few they would like to prioritise and move further up the agenda. These were: 

• Youth Council Hoodies and T-shirts: Maisie confirmed she could follow this 
agenda item up by liaising with the supplier.  

• Liaising with other Youth Councils: Youth Councillors expressed a keen 
interest in working with other Youth Councils, namely Corsham Youth 
Council. They discussed hosting a joint event or policy with them. Jess 
will contact the Head of Community Services at Corsham Town Council 
who helps to organise the Youth Council to see whether this is something 
they too, might be interested in. 

• Visiting Westmead Activity Centre: Youth Councillors agreed they would 
like to visit the Centre. Jess to chase contact there. 

• CCTV Office: Elaine confirmed the times of visiting the CCTV Office are 
limited to the Museum opening hours. Youth Councillors confirmed they 
would like to visit the CCTV Office and were happy to visit during half-
term if available. Jess will send an email to the Head of Community 
Development to find out whether the CCTV Volunteers can accommodate 
this visit during half-term and will feedback via email. 

• Working with Doorway: Jess passed on information from Doorway 
regarding what Youth Council can do support their activities including 
distributing information about a young people’s drop-in centre, a satellite 
sleep out in February and other fundraising activities such as bag-packing 
to help raise the profile of the charity. The organisation has recently 
moved to the Citadel building. It was agreed that Jess investigate a 
potential opportunity for Doorway to host the Youth Council at its new 
venue. 

• Community Christmas event stall: Youth Councillors agreed the 
Community Christmas event would be a good opportunity to recruit new 
members. Youth Councillors emphasised it was important that all those 
interested in attending are proactive in engaging with young people. It 
was also suggested information regarding the stall could be placed into 
school bulletins. Youth Councillors agreed they should begin organising 
their plans for the stall in the next couple of meetings. 

• Foodbanks: Youth Councillors discussed the foodbank situation in 
Chippenham and what could be done in school to support with these. 

• E-Safety: Although this item was assigned a lower priority, Youth 
Councillors decided this item should remain on the agenda. 
 

10. ITEMS FOR COMMUNICATION  
 

• Youth Councillors agreed the recruitment video be sent to schools. 
• Youth Councillors agreed that the outcome of the election of Chairman 

and Vice-Chairman be posted on social media, subject to parental 
permission. 

 
  

 

Page 23



 

S:\AGENDAS AND MINUTES 2012 onwards\20 Youth Council\1. Meetings 2021-2022\12 October\Draft Minutes Youth Council 
121021.docx  Page 4 of 4 
 

 
 

The meeting concluded at 5.53pm 
 
These Minutes are subject to confirmation at the next meeting 
 
Signed on behalf of the Committee as a true record of the meeting 
 
 
 

 
Chairman:     Date: 
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Minutes of a meeting of the Chippenham Youth Council held at the Town Hall, 

Chippenham on Tuesday 09 November at 4.30pm. 

 

Youth Councillors present: 
Harriet Auld (from 4:36pm) Andrew Berry 
Thomas Berry Alice Knight 
Daniel Mason (from 4:37pm) Isabelle Pettinger 
Thomas Short  
 
Officers present:  Heather Rae, Head of Democratic Services, Chippenham Town 

Council (CTC) 
Jess Mantell, Democratic Services Officer, CTC 

   Esme Davis, Museum Assistant, CTC 
   Maisie Simpson, Marketing Assistant, CTC 
 
11.
  
 

APOLOGIES FOR ABSENCE  
 
There were no apologies for absence. 
 

12. 
 
  

MATTERS ARISING FROM PREVIOUS MINUTES 
 
There were no matters arising from the previous meetings, it was agreed with all 
in favour that the minutes held on 12 October 2021 were a correct record and 
were signed by the Chairman.  
 

13. RECRUITMENT OF YOUTH COUNCIL MEMBERS  
 
Youth Councillors confirmed that the recruitment information will be circulated 
via Hardenhuish School Council this week and suggested additionally reaching 
out to those that do not currently sit on the School Council. Various Youth 
Councillors confirmed they would speak to their Head of Year and committed to 
attending younger years’ assemblies to ensure this information is circulated 
more widely. The Chairman emphasised it would be beneficial if the recruitment 
information could be communicated both via email and in person.  
 
The Marketing Assistant, Maisie highlighted word of mouth as an effective 
strategy and suggested ‘Bring a Friend’ to the December meeting. Youth 
Councillors would be able to bring interested friends to try a taster session with 
the hope that they will permanently join after Christmas. The Head of 
Democratic Services, Heather endorsed this idea but noted interested young 
people will need to complete a one-page consent form which can be circulated 
if the recruitment strategy is supported. With all in favour, it was; 
 
RESOLVED that: 
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(i) Youth Councillors to continue spreading the recruitment information via email 
and in person. 
 
(ii) Chippenham Youth Councill will host a ‘Bring a Friend’ session on Tuesday 07 
December. 
 
(iii) Jess will circulate the information and consent form for Youth Councillors to 
distribute to interested young people. 
 

14. PARLIAMENT WEEK: COMMUNITY CHRISTMAS EVENT STALL 
 
The Youth Councillors who attended the Parliament Week event informed the 
rest of the Youth Councillors what was decided regarding the Community 
Christmas event. Ideas included an interactive activity which encourages people 
to match up historic photos of different landmarks in Chippenham and 
descriptions with current photos, providing sweets as an incentive and offering 
hardcopy versions of recruitment forms for interested young people.  
 
Youth Councillors agreed it was important to strike a balance between the stall 
being fun and interactive as well as providing information such as the 
expectation of Youth Councillors attending fortnightly meetings and events. 
Youth Councillors agreed they could talk about what they have done, what they 
are currently doing and their future plans. Youth Councillors agreed they should 
display photographs of both informal and formal meetings and the places they 
have visited. Youth Councillors also suggested using the Community Christmas 
stall as an opportunity to fundraise for Doorway or Unity House using donation 
buckets. Heather noted that these organisations might have their own stalls, but 
Youth Councillors could signpost people in their direction.  
 
The Museum Assistant, Esme confirmed that Chippenham Museum have many 
historic photos of different landmarks and locations in Chippenham and would be 
happy to provide these but noted the Museum lacks current photos. Youth 
Councillors requested photos of Monkton Park, John Coles Park, the Buttercross, 
Yelde Hall, Town Hall, outside the bank, library, bus station, Museum, Olympiad 
swimming pool and Westmead Activity Centre. Youth Councillors agreed they 
could also take present day photos themselves and email them into Jess if 
required. 
 
Maisie suggested having a Youth Council banner to assist in the visibility of the 
stall. Youth Councillors agreed this would be beneficial and agreed Maisie talk 
with Digiprint to discuss a quote to be discussed at a later date. Heather 
suggested Youth Councillors could come in and help put together the display for 
the Christmas stall due to the lack of meetings before the event. With all in 
favour, it was; 
 
RESOLVED that: 
 
(i) Youth Councillors agreed to attend an informal workshop to organise plans for 
the Community Christmas stall. 
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(ii) Youth Councillors agreed Maisie work with Digiprint to obtain a quote for the 
banner. 
 

15. FEEDBACK FROM CCTV OFFICE 
 
The Youth Councillors who attended the visit to the CCTV Office highlighted how 
surprised they were to not only see the extent of CCTV coverage which operates 
around the town but also how impressive the camera quality was. Even when 
cameras zoomed in on a certain location, the quality was not compromised. 
 
RESOLVED that: 
 
Youth Councillors noted the update regarding the visit to the CCTV Office. 
  

16. YOUTH COUNCIL HOODIES/T-SHIRTS 
 
Youth Councillors discussed the benefits of having Youth Council clothing. These 
included raising the profile of the Youth Council, appearing more professional 
and assisting with recruitment.  
 
Maisie presented the various mock-ups provided by Digiprint differing in colour 
and design and the quotes for T-Shirts, long-sleeve T-Shirts and hoodies. Given 
the difference in price, Youth Councillors agreed to proceed with T-Shirts as this 
option would save a large proportion of their budget and would provide greater 
flexibility to fund potential future projects.  
 
Youth Councillors discussed amending the Youth Council Terms of Reference to 
include the responsibilities which come with having uniform, including keeping 
the item safe and in good condition, the expectations of when to wear it, 
understanding they are representing Chippenham Town Council, and 
understanding they may be asked to give the item back when they leave 
Chippenham Youth Council. Jess will circulate the revised Terms of Reference 
for Youth Councillors to sign at a later date. 
 
RESOLVED that: 
 
(i) Youth Councillors agreed to purchase 20 short-sleeved navy T-Shirts with the 
centred Chippenham Youth Council logo in various sizes. 
 
(ii) Youth Councillors agreed to amend the Chippenham Youth Council Terms of 
Reference. 
 

17. LIASING WITH CORSHAM YOUTH COUNCIL 
 
Jess gave a verbal update regarding the possibility to work with Corsham Youth 
Council in the future and Youth Councillors shared ideas about what kind of 
relationship both Youth Councils could develop. It was decided that Chippenham 
Youth Council firstly share their ideas as Corsham Youth Council haven’t yet 
returned to regular meetings and potentially organise a joint fundraising event 
with them for a North Wiltshire charity. With all in favour, it was; 
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RESOLVED that: 
 
Jess will forward the suggestions outlined above to the Head of Community 
Development at Corsham and share any communication received.  
 

18. 
 
 
 
 

WORKING WITH DOORWAY 
 
Jess gave a verbal update regarding Doorway’s offer to host Chippenham Youth 
Council at their new location, the Citadel building. Youth Councillors expressed 
a keen interest and thought it would provide the perfect opportunity to ask 
Doorway how they can help support the organisation.  
 
Maisie suggested Youth Councillors think about what they would like to take 
away or learn from the visit before 23 November to ensure a proactive Q&A 
session. Youth Councillors can then reflect on their visit at a future meeting. 
With all in favour, it was; 
 
RESOLVED that: 
 
Youth Councillors agreed to visit Doorway on Tuesday 23 November for their next 
meeting. 
 

19. 
 
 
 
 
 
 
 
 
 
 
 
 
20. 
 
 
 
 
 
 
 
 
 
21. 
 
 
 
 
 

FUTURE AGENDA ITEMS 
 
Youth Councillors discussed moving night safety further up the agenda and  
highlighted it was important to act quickly to ensure effective action. 
A particular area in which Youth Councillors thought would improve night safety  
was the review of street lighting within Chippenham. Jess mentioned she could 
find out the relevant contact details from Wiltshire Council regarding this.  
 
Jess relayed information from a representative from Westmead Activity Centre,  
suggesting there would be an opportunity after Christmas to facilitate a visit. 
Youth Councillors welcomed this suggestion and reiterated their desire to visit 
the Centre. 
 
DAY/FREQUENCY AND FORMAT OF YOUTH COUNCIL MEETINGS 
 
Youth Councillors agreed they are happy with the current day, frequency and  
format of meetings. 
 
RESOLVED that: 
 
Youth Councillors agreed that the current format and frequency of meetings  
remain the same after Christmas. 
 
SOCIAL MEDIA UPDATE & ITEMS FOR COMMUNICATION 
 
Maisie noted various items will be uploaded to the Chippenham Youth Council 
Instagram page including the Parliament Week image and the election of the 
new Chairman and Vice-Chairman. Photographs that will be taken at the  
Christmas stall workshop, the visit to Doorway and the Community Christmas 
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22. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

event will also be uploaded. 
 
Maisie welcomed any suggestions Youth Councillors may have regarding social  
media.  
 
DATE OF NEXT MEETING 
 
The next meeting will be Tuesday 23 November at Doorway, the Citadel Building. 
 
 
 
 

The meeting concluded at 6:08pm 
 
These Minutes are subject to confirmation at the next meeting 
 
Signed on behalf of the Committee as a true record of the meeting 
 
 
 

 
Chairman:     Date: 
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Meeting Full Council 

Date 24 November 2021 

Report Title Civil War Chippenham 1643 –ECWS partnership event- July 2022 

Author Melissa Barnett – Head of Heritage and Museum Services 

1.0 PURPOSE OF REPORT 

 

1.1 To agree funding of £11,150 for an event organised by the English Civil War Society 
(ECWS) in partnership with CTC at Monkton Park, Chippenham. This will run from 
Saturday 23 July to Sunday 24 July 2022 and is planned to be a ‘spectacular weekend 
of entertainment, excitement and education’ portraying Chippenham in July 1643. A 
previous event in 2011 attracted 20k people to the town. 

 
2.0 BACKGROUND  
 
2.1     At the meeting of ACL dated 13 November 2019 Councillors agreed to the principle of 
          supporting a weekend of events and re-enactments to be held in July 2021.  
 
2.2    At the meeting of ACL dated 11 November 2020 Councillors agreed to the cancellation   
         of the planned Civil War re-enactment for 2021 due to the Covid-19 pandemic. It was  
         recommended that the event be re-scheduled in 2022 and agreed to support a smaller  
         promotional or ‘taster’ event in August 2021.This could be organised safely within the  
         Covid guidelines or cancelled at short notice should a lockdown be enforced. This was  
         provided at no extra cost to the town by ECWS. Following this meeting a letter of  
         intent was signed by both parties. 
 
2.3    The promotional event was delivered safely and proved to be a very popular. For many  
         people it was their first public event following the easing of Covid restrictions 
 
2.4     Plans for the 2022 event include the ‘Battle of Monkton Park’, a living history tented 
          village, a military campsite procession and all associated activities to cater for both  
          re-enactors and the public. The ECWS will also be working with the museum  
          to provide workshops for schools prior to the event. The organisers are experienced in  
          event management and provide detailed risk assessments. 
 
2.5 This expenditure is included in a draft budget for 2022/23 that will be considered by 

the Strategy & Resources Committee on 8th December 2021 and for adoption by Full 
Council at its meeting on 12th January 2022. To ensure that delivery of the event is 
secured, Full Council is being asked to approve this specific expenditure within the 
Council’s draft 2022/23 budget in advance of Full Council adopting the Council’s 
budget in January. 
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3.0 CONTRIBUTION TO CORPORATE PLAN PRIORITIES 
 
3.1 Supporting this request would contribute to the following corporate priorities: 
 

i. Corporate Priority 3 – Provide facilities and services which support and develop a 
well connected town, which promotes health and wellbeing. 
 

ii. Corporate Priority 4 – To promote Chippenham as a destination market town based 
on our rich heritage, history and culture. 

 
4.0     STAFFING IMPLICATIONS 
 
4.1 Use of the Councils staffing resource is yet to be determined. 
 
5.0     FINANCIAL IMPLICATIONS 
 
5.1 A sum of £15,000 has been allocated within the draft Income and Expenditure budget 

for 2022/23.  
 
6.0 RECOMMENDATION that: 
 
6.1 Councillors confirm that £15,000 will be allocated within the Income and Expenditure 

budget for 2022/23 to cover the costs of this event. 
 

6.2 Officers duly proceed with the organisation and delivery of the event. 
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Meeting Full Council 

Date 24 November 2021 

Report Title Westbury Town Council – Request for Financial Assistance 

Author Matt Kirby – Director of Community Services 

1.0 PURPOSE OF REPORT  
 

1.1 To present to Councillors a request from Westbury Town Council for financial assistance 
in relation to a legal challenge against Wilshire Councils decision to approve a waste 
incinerator on the edge of their town. 

 
2.0 BACKGROUND 
 
2.1 Plans for a waste incinerator on the edge of Westbury were approved by Wilshire Council 

on 23rd June 2021. 
 
2.2 Westbury Town Council have applied to the Secretary of State to call in the decision, 

and if successful the Council have agreed to apply for Rule 6, representing the Town 
should an inquiry be granted. 

 
2.3 Westbury Town Council have approved £30,000 for legal fees and have set aside a 

further £70,000 from general reserves to employ a legal team. On 28th September the 
Council received an email request as attached in APPENDIX A. 

 
3.0 REQUEST FOR FINANCIAL ASSISTANCE 
 
3.1 On 28th September the Council received an email request as attached in APPENDIX A. 
 
4.0 CONTRIBUTION TO CORPORATE PLAN PRIORITIES 
 
4.1 Supporting this request would contribute to the following corporate priority: 
i. Corporate Priority 3 – Maintain and enhance opportunities to create a green, clean and 

safe environment. 
 
5.0 STAFFING IMPLICATIONS 
 
5.1 No staffing implications are identified. 
  
6.0 FINANCIAL IMPLICATIONS 
 
6.1 No budget has been agreed for such requests.  
                     
7.0 RECOMMENDATIONS 
 
7.1 That Councillors consider the request made within the email received from Westbury 

Town Council and direct officers accordingly with regard to a response. 
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Appendix A 

 

Dear Clerk, 
 
Westbury Town Council has written to the new Secretary of State, to reiterate our request 
to his predecessor to call in the planning application for a proposed incinerator on the edge 
of our town. 
 
At a meeting of the Town Council on Monday 6th September 2021, council resolved to apply 
for Rule 6 and approved a sum of money to seek legal advice and representation in our 
challenge to the decision by Wiltshire Council to approve the planning application. Our 
councillors have discussed many of the issues surrounding the decision however we will be 
relying on specialist lawyers to advise us where we have the strongest case. 
 
Whilst a sum of money has been set aside, it is difficult to predict what this legal challenge 
may cost. We are looking at other options to help fund this and we would like to ask your 
council to consider making a contribution to this fighting fund. 
 
I would be grateful if you would take this request to your members as this incinerator isn’t 
just a Westbury problem; if it is built it will be all of our problem. 
 
On behalf of Westbury Town Council, we thank you for your time and ongoing support. 
 
Sent on behalf of the Town Clerk 
 
 

Many Thanks 
 
Kind Regards 
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Meeting Full Council 

Date 24 November 2021 

Report 
Title 

Councillor Motion  

Author Councillors Myla Watts and James Bradbury 

COUNCILLOR MOTION   

To consider the following motion from Councillors Myla Watts and James Bradbury:  

Motion for Chippenham Town Council to change the term Chairman, to Chair within 

Standing Orders and all Council paperwork 

Background 

The world of gender politics has transformed significantly in recent years and this 

greater awareness of gender-related issues has led to some words requiring 

modernisation to reflect modern society and thinking.  The term Chairman is now 

considered by many as discriminatory and outdated, whereas the term Chair is 

generally accepted as gender neutral.  The term Chair is not at all unusual and has 

been standard in many settings since the 17th century. We would therefore like to 

propose that the term Chairman be replaced with the more inclusive term, Chair 

throughout Standing Orders, within meetings, agendas, minutes and all Council-

related paperwork. 

The Chief Executive has been consulted and he has advised that the administrative 

changes that shall be required would be best staged over coming weeks and 

months as they shall consume several days of officer time, with a suggested 

implementation date of 1st April 2022. The Chief Executive also advised that 

legislation such as the Local Government Act (1972) exclusively uses the term 

‘Chairman’, not ‘Chair’. 

Council therefore resolves to: 

Replace the term Chairman with Chair for the purposes of all Council business by 

the 1st April 2022. 

Page 35

Agenda Item 12



This page is intentionally left blank



 

  Page 1 of 1 
 

 

Meeting Full Council 

Date 24 November 2021 

Report 
Title 

Councillor Motion  

Author Councillor Bill Douglas 

COUNCILLOR MOTION   

To consider the following motion from Councillor Bill Douglas:  

Motion 

Full Council Meetings normally happen only every few months, except where an 

important item requires a decision by the Council which is not covered by the 

Delegated Powers of the Chief Executive. This means that there is no interaction 

or shared knowledge among the Council Members of the various Groups and the 

Corporate Management Team between Meetings. This can result in a fragmentation 

of the effectiveness of the Council.   Previously, so that that Members can bridge 

this gap and thus ensure good communication within the Council we had the Group 

Leaders' Meetings where the Chief Executive and the two directors, could brief the 

leaders of the groups on the main items arising during this period and they in turn 

can distribute and discus matters with their group members. The result will be 

that we then have a fully informed Council and a Corporate Leadership Team that 

is completely in touch with the views of how the councillors will feel about any 

decisions and the general running of the council. 

Officers have advised me that one Group Leader Meeting has taken place since May 

2021, however, not all Groups have agreed to attend, and that proposed dates for 

a monthly meeting have now been circulated to all Group Leaders for the rest of 

the year. I therefore propose that Group Leader Meetings with the full 

participation of the membership in its previous format are reinstated. The 

Membership of the Group Leaders' Meeting has for many years consisted of the 

elected Leader of the Council, who in turn is normally the leader of whichever 

Group they are from plus the Leaders of the other three Groups, thus maintaining 

parity on decisions, and the Corporate Management Team.  
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Meeting Full Council 

Date 24 November 2021 

Report Title Chippenham Neighbourhood Plan Update 

Author Andy Conroy, Head of Planning 

 
 

1.0 PURPOSE OF REPORT  
 

1.1 This report seeks to update Councillors on the progress of Chippenham Neighbourhood 
Plan since the previous update report in September 2021. 

 
2.0 INTRODUCTION AND BACKGROUND INFORMATION 
 
2.1  Councillors will recall a previous report providing an update on the Neighbourhood Plan, 

which was presented to Full Council on 22 September 2021.  This report noted that the 
main focus of the July, August and September Steering Group meetings had been to 
continue to review and amend draft versions of the Neighbourhood Plan and the 
accompanying Annexes (Chippenham Design Guide, Conservation Area Character 
Appraisal, Shop Fronts Design Guide and Tree Planting Guide) and to agree a strategy 
for the Regulation 14 public consultation.  Members also provided feedback upon the 
proposed Capital Expenditure within the draft 5-Year Medium Term Financial Plan 
(MTFP) including the Capital Expenditure Budget for 2022/23 relevant to the Group. 

 
3.0 NEIGHBOURHOOD PLAN UPDATE 
 
3.1 At the October and November Steering Group meetings, Members commented on 

Versions 9 and 10 of the draft Neighbourhood Plan.  They also actioned a list of 
outstanding items that still need to be resolved in order to progress the Plan to 
Regulation 14 public consultation.   

 
3.2  Ice House Design have produced drafts of the Tree Planting Guide (Annexe 4) and 

Shopfronts Design Guide (Annexe 3).  The Conservation Area Appraisal (Annexe 2) and 
draft Plan were submitted to them for design/formatting in early October and early 
November respectively.  It is envisaged that the final document, the Chippenham Design 
Guide (Annexe 1), will be submitted to them by early December for design/formatting. 
They have advised that if all documents and maps are submitted to them for 
design/formatting by mid-December it should be possible to proceed to Regulation 14 
public consultation in mid-January.  In the meantime, the Head of Planning will 
continue revising and refining Topic Papers (Appendices to the Plan), which do not need 
to be formatted/designed by Ice House Design, to be published for the Regulation 14 
consultation. 

 
3.3 Pear Mapping are continuing to work on translating maps in Neighbourhood Plan 

documents on to an OS base. 
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3.4 A ‘trailer type’ video for the Regulation 14 public consultation has been produced and 

will be aired via YouTube and social media in the run up to the Regulation 14 
consultation. 

 
3.5 In October/early November, letters were sent to relevant landowners notifying them of 

the Steering Group’s intention to designate a series of local green spaces in the 
Neighbourhood Plan.  Letters were also sent to the owners of No. 13 The Bridge and the 
owners of No. 1 High Street to notify these stakeholders of the Steering Group’s 
intention to include Neighbourhood Plan policies which would support the demolition 
of these two buildings.  Replies and follow up discussions with landowners have to date 
mostly been positive. 

 
3.6 Confirmation is still awaited as to whether the submission of further evidence in August 

2021 by the Head of Planning overcomes the concerns of Historic England in regard to 
not having carried out a Strategic Environmental Assessment (SEA) for the 
Neighbourhood Plan. 

 
3.7 The project timeline is attached in APPENDIX A.  This sets out the future anticipated 

milestones for the Neighbourhood Plan.  As can be seen there has been an approx. two 
month delay to the project timeline due to the time, complexity and resourcing of 
Neighbourhood Plan work. The public were notified via Talk Chippenham that the 
Regulation 14 consultation would be occurring in Autumn 2021.  It is intended that an 
update be provided to the public via social media/website communications at the end 
of this month informing them that the Regulation 14 consultation will now be 
commencing in mid-January 2021 (with consultation dates to be provided if possible). 

 
4.0 CONTRIBUTION TO CORPORATE PLAN PRIORITIES  
 
4.1 The Neighbourhood Plan will contribute to the following corporate priority; 
 
 Corporate Priority 2 – An active role in the future development of Chippenham through 

collaboration with partners and stakeholders 
 

• Develop a Neighbourhood Plan for Chippenham 
 
5.0 STAFFING IMPLICATIONS 
 
5.1 The Steering Group continues to be supported by the Head of Planning, Planning 

Consultant(s) (external support), Administrative Officers, the Council’s 
Communications & Customer Services Manager and Corporate Management Team. 

 
6.0 FINANCIAL IMPLICATIONS 
 
6.1 For the financial year 2021/22, in addition to Payroll costs, there is a Capital/EMF 

budget of £23,000 to cover print/design, consultant and professional fees, to be 
charged against Community Infrastructure Levy income/EMF, and an additional Income 
& Expenditure budget of £3,000 to cover other items such as website and postage.  
Grant funding income of £9,000 from Locality has been achieved for this year. 

 
6.2 To date this financial year, excluding payroll costs, £13,990 has been spent on design 

and formatting of Neighbourhood Plan documents, £975 on Planning Consultant fees, 
and £484 on annual hosting and maintenance of the Neighbourhood Plan website.  A 
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further £11,915 of professional fees have been quoted for from Ice House Design, Pear 
Mapping and Community First Wiltshire in respect of their engagement on 
Neighbourhood Plan work. 

 
7.0 RECOMMENDATIONS 
 
7.1 That Full Council notes the content of this Report, which is for information purposes 

only. 
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Appendix A - Neighbourhood Plan Project Timeline Feb 2021-Jan 2023

 Period 21 Plan Duration Actual Start % Complete Actual (beyond plan) % Complete (beyond plan)

12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35

2021 2022 2023
F M A M J J A S O N D J F M A M J J A S O N D J

Seek WC advice on Sustainability Appraisal 8 1 14 8 90%

SG comments on total NP 9 1 11 3 100%

Discuss first draft of NP with LPA 10 1 13 3 100%

Refine first draft, prepare for either Reg 14 or Options 

Consultation
11 1 14 9 90%

Reg 14 Consultation (6 weeks) 23 2 0 0 0%

Revise NP if necessary 25 2 0 0 0%

Prepare Basic Conditions & Consultation Statement 27 1 0 0 0%

Submit all docs/hand over to LPA 28 1 0 0 0%

LPA: Reg 16 Consultation (6 weeks); Independent 

Examination; Referendum
29 6 0 0 0%

Made Plan
35 1 0 0 0%
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