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CHIPPENHAM TOWN COUNCIL 

                                                                 Agenda Item 11 
 

Meeting Full Council  
Date Wednesday 28th March 2018  
Report Title Review of Standing Orders  
Author Charlotte Starkie, Head of Finance and Administration  

 
1.0 PURPOSE OF REPORT  

 
1.1 To receive and consider a recommendation from the Strategy and Resources 
 Committee (dated 21 February 2018) that the revised version of Standing Orders be 
 adopted by Chippenham Town Council.  
 
2.0 INTRODUCTION AND BACKGROUND INFORMATION 
 
2.1 Full Council established a Working Party consisting of five Councillors at the June 

2017 meeting for the following purpose:  
 

 To review the adopted Standing Orders currently in use and to make any 
necessary amendments. 

 
 To review the committee responsibilities, to ensure they are balanced and 

appropriate. 
 

 To review Financial Regulations and any other policy document associated with 
Standing Orders. 

 
2.2 The Strategy and Resources Committee received a report from the working party in 

February 2018, outlining the proposed changes in Standing Orders and seeking the 
committee support to recommend that the revised document is submitted to Full 
Council for consideration and adoption. The Working Party has not yet addressed 
the committee responsibilities in any detail and so the contents of Appendix A still 
need to be considered.  Likewise the working party will also undertake a review of 
the Financial Regulations and other policy documents in due course.  

 
2.3 The Working Party met 4 times (15 August 2017, 4 October 2017, 21 November 

2017 and 6 February 2018) and a full and detailed review has been undertaken.  
Notes from those meetings have been distributed to Councillors and all 
amendments have been incorporated into the revised document. A copy of the 
latest version was circulated ahead of this meeting and Councillors were invited to 
make any final comments.  APPENDIX A sets out comments received from 
Councillors.  
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3.0 AMENDMENTS TO STANDING ORDERS 
 
3.1 The overall document has been made more user friendly with the addition of some 

explanations and introductions. Some minor details that previously added no value 
have been removed and the following items have been considered:  

 
a. That it is not necessary to stand to address the Chairman at Council meetings. 

 
b. The role of the Group Leader.  

 
c. The ability for each group to nominate substitute Councillors at the annual 

meeting, who will fill vacant committee seats of other Councillors in their group 
throughout the year, in addition to the PET Committee having a system of using 
Councillors from their ward to act as substitutes.  

  
d. The composition of Strategy and Resources, away from it being the Chairmen of 

all committees, into it being the Leader and Vice Leader and Mayor and nine 
other Councillors.  

 
e. Creating a Human Resources Committee in place of the Personnel Sub 

Committee.  
 

f. That the Chairmen of standing committees, other than Strategy and Resources, 
are appointed at the first committee meeting.  

 
g. That a recorded vote will be undertaken on the annual budget and precept 

setting process, but that all other recorded votes are to be requested.  
 

h. Length of meetings.  
 
4.0 CONTRIBUTION TO CORPORATE PLAN PRIORITIES  
 
4.1 Corporate Priority 5 - Effective and efficient use of resources. 
 
5.0 STAFFING IMPLICATIONS 
 
5.1 There are no staffing implications. 
 

 6.0  FINANCIAL IMPLICATIONS 
 
6.1 There are no financial implications. 
 
7.0  LEGAL IMPLICATIONS   
 
7.1 Parts of this document (in bold) are mandatory statutory requirements. The other 

matters are linked to these. It is a requirement of the Town Council to have 
Standing Orders and to review it from time to time. 

 
8.0  REPORT SUMMARY 
 
8.1  For Councillors to note the proposed changes to the original version of Standing 

Orders and to agree that this revised edition be adopted by Chippenham Town 
Council.  
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9.0 RECOMMENDATIONS 
 
9.1 To adopt the revised version of Standing Orders. 
 
 
 
Appendix A 
 
Comments received from Councillor Pete Bishop. 
 
 

1) Within 10.3 d) 
 
“On an annual basis, each group, via the Group Leader, can nominate to the above 
standing committees and sub-committees, a substitute Councillor from their group 
who will attend the meeting when the named representative has formally tendered 
their apologies to the Chief Executive and the Group Leader, at least two clear days 
before the meeting. It will be the responsibility of the Group Leader to invite the 
substitute Councillor to that meeting”.  

 
This indicates that any substitutes need to be agreed at the start of the year and 
Appendix A, 2.1h states that the substitute list is to be agreed by Full Council. 

  
 This seems particularly unwieldy, so I can only assume that there have been 

particular problems in the past. However, Appendix A 9.2 indicates that for the PET 
Committee a substitute from the same Ward can attend giving 2 days’ notice.  
 
Personally, I would not wish to see this changed for the PET Committee because it 
has worked well in the past. Therefore, I suggest the wording; “with the exception of 
the PET Committee, see Appendix A, 9.2.” is added to paragraph 10.2 d). Reason: 
in the interest of clarity. 

 
 


